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Tema 1 

weriTi namuSevris struqtura 

 

  arsebobs zogadi principebi, romlebsac unda ak-mayofilebdes 

nebismieri werilobiTi namuSevari (rogorc ese, ise gancxadeba, 

moxsenebiTi baraTi, daxasiaTeba da a. S.), anu yvela is werilobiTi 

teqsti, romelTa kiTxva an Seqmna adamianis yoveldRiuri cxovrebis 

nawilia.  

  imisaTvis, rom azri gasagebi, mkiTxvelisaTvis ad-vilad aRsaqmeli 

da damajerebeli iyos, saWiroa ga-viTvaliswinoT Semdegi: 

 upirveles yovlisa, naSromi unda iyos logikurad agebuli, azrebi 

erTmaneTTan dakavSirebuli an urTierTgamomdinare; 

 aucileblad unda daisvas sakiTxi da Semdeg unda moxdes misi 

gaSla, saWiroebidan gamomdinare, magaliTebis an argumentebis 

moSveliebiT; 

 aucilebelia sakiTxis Sejameba da daskvnis warmodgena; 

 avtorma mkiTxveli unda miiyvanos logikur daskvnamde an TviTon 

SesTavazos daskvniTi msjeloba; 

 gaiTvaliswineT, vrceli teqsti ar niSnavs imas, rom naSromi 

amomwuravia. teqstis avtorma ar unda gadauxvios ZiriTad saTqmels, 

raTa arc TviTon gaebnas saTqmeli da arc mkiTxvels gaufantos 

yuradReba; 

 saqmiani teqstebis Seqmnisas avtorma unda gaiTvaliswinos saqmiani 

etiketis mier gansazRvruli normebi da mkacrad daicvas ama Tu im 

dokumentis forma. 
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is, rac dagexmarebaT kargi werilobiTi namuSevris SeqmnaSi 

 sakiTxis dasma, informaciis miwodeba (Sesavali) 

teqstis ZiriTadi saTqmelis Camoyalibebamde SeecadeT aRweroT 

zogadi viTareba, warmodgena SeuqmeniT mkiTxvels im sakiTxebze, 

romelTa dasmasa da ganxilvas apirebT, miawodeT mas ZiriTadi 

informacia, romelic aucilebelia sakiTxSi garkvevisaTvis. sxvagvarad 

rom vTqvaT, es aris Sesavali nawili, romelic, SesaZlebelia, saqmian 

dokumentaciaSi vrceli ar iyos, Tumca Zalian mniSvnelovania misi 

kargad organizeba. sasurvelia mcire Sesavali nawili daxasiaTebis, 

moxsenebiTi baraTis, presrelizis da a. S. Seqmnisas. unda aRiniSnos, rom 

sxva tipis werilobiT teqstebSi, ma-galiTad, eseSi, samecniero naSromSi, 

Sesavals ufro didi funqciuri datvirTva aqvs da, Sesabamisad, ufro 

vrcladacaa warmodgenili. 

 

 kargad Camoyalibebuli Tezisi, anu ZiriTadi debuleba 

teqstis ZiriTadi saTqmeli, rogorc wesi, koncentrirebulia 

TezisSi. Tezisi, anu ZiriTadi debuleba, aris or an metwinadadebiani 

monakveTi, romelSic gamoTqmulia avtoris mTavari saTqmeli. imdenad, 

ramdenadac Semdgomi msjeloba swored Tezisis mixedviT aigeba, Zalian 

mniSvnelobania ZiriTadi debulebis mkafiod da kargad Camoyalibeba da 

SemdgomSi misi dasabuTeba.  

 

 argumentireba 

sakiTxis dasmis Semdeg aucilebelia misi ganvrcoba da saTanado 

argumentebiT dasabuTeba. argumentaciis gareSe nebismieri debuleba 

kargavs fass. saqmian dokumentaciaSi argumentad gamoiyeneba statistika, 

faqtebi, arsebuli viTareba, saerTaSoriso  gamocdileba da a. S. 
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 daskvna 

zogierTi tipis saqmian werilobiT teqstSi au-cilebelia saTqmelis 

Sejameba da daskvnis war-modgena, raTa adresatisTvis ufro 

damajerebeli, konkretizebuli da moculobiTi iyos saTqmeli. zogierT 

saqmian dokumentSi ki daskvna aris swored ZiriTadi moTxovna/Txovna.  

rodesac TxovniT mimarTavT romelime organizaciis xelmZRvanels, jer 

kargad axseniT arsebuli viTareba, CamoayalibeT Tqveni saTqmeli, 

Txovnis Sinaarsi, raTa adresatisaTvis naTeli da gasagebi iyos Tqveni 

konk-retuli moTxovnis arsi. Semdeg moiyvaneT saTanado argumentebi, 

romelTa saSualebiTac daarwmunebT mas, rom Tqveni moTxovna aris 

mniSvnelovani da safuZvliani. bolos daskvnis saxiT kidev erTxel 

konkretulad SegiZliaT warmoadginoT Tqveni Txovna da SeajamoT 

saTqmeli. 

 

 

  magaliTi: 

Sesavali 

mogaxsenebT, rom Tbilisis isani-samgoris raionSi mdebare mesame 

saqalaqo biblioTekaSi mimdinare wlis noemberSi rTuli 

meteorologiuri pirobebis gamo dazianda Senoba da Camoingra Weri.  

Tezisi: 

arsebuli viTareba safrTxes uqmnis biblioTekaSi arsebul mdidar 

wignad fonds, maT Soris raritetul gamocemebs.  

argumenti: 

Sesabamisad, aucilebelia biblioTekis SekeTeba, pirvandeli saxis 

dabruneba. vinaidan biblioTekis mimdinare wlis biujetSi ar aris 

gaTvaliswinebuli Tanxa saremonto samuSaos Sesasruleblad, gTxovT, 

raionis biujetidan gamogviyoT Tanxa, sul 50000 lari. angariSfaqtura 

danarTis saxiT Tan erTvis gancxadebas. 
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rekomendaciebi 

nebismieri werilobiTi teqsti unda iyos enobrivad gamarTuli. 

saliteraturo normebis dacva metyvelebs Tqvens ganaTlebasa da 

profesiul doneze. 

wereT martivi da gasagebi winadadebebiT.  

Tqven mier gadmocemuli azri unda iyos mkafiod da konkretulad 

Camoyalibebuli. 

Tavi aarideT bundovan, orazrovan da arafrismTqmel frazebs, raTa 

Tqveni gzavnili adresatma saTanadod da adekvaturad aRiqvas. 
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Tema 2 

oficialur-saqmiani stili 

 

oficialur-saqmiani stili aris mwignobruli stilis erT–erTi 

nairsaxeoba. is gamoiyeneba sazogadoebrivi, saqmiani urTierTobebis 

sferoSi, kerZod, pirebs Soris  saqmiani urTerTobebisas, pirebsa da 

uwyebas Soris, pirsa da saxelmwifos Soris, organizaciasa da 

saxelmwifos Soris, saxelmwifoTa Soris urTierTobebisas. werilobiTi 

saxiT oficialuri stilis meSveobiT iqmneba mTeli rigi dokumentacia: 

kanoni, brZaneba, dRis wesrigi, gankarguleba, molaparakeba, cnoba, 

mindobiloba, saqmiani werili da a. S. zepiri forma oficialur–saqmiani 

stilisa gamoiyeneba sajaro gamosvlebis, moxsenebebis, konferenciebis, 

sasamarTlo procesebis, saqmiani satelefono saubris da zepiri 

gankargulebis gacemis dros. 

                 am stilisaTvis damaxasiaTebelia: 

 sizuste da saTqmelis detaluri gadmocema: 

 Tu kanonSi, brZanebaSi, saqmian werilSi da a. S. azri ar aris 

mkafiod da zustad formirebuli, adresatisTvis saTqmeli 

gaugebari iqneba da dokumenti dakargavs Tavis funqcias.  

 aucilebelia saliteraturo enis normebis mkacri dacva, 

winaaRmdeg SemTxvevaSi, dokumenti ver moipovebs ndobasa da 

avtoritets. 

 gadmocemis standartuloba da stereotipuloba: 

 saqmian dokumentebs aqvs mkacrad gawerili forma, romlis 

dacvac aucilebelia. 

 azri unda iyos gadmocemuli erTmniSvnelovnad, calsaxad 
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    es gansakuTrebiT mniSvnelovania, vinaidan, winaaRmdeg 

SemTxvevaSi, informaciis gageba SeiZleba araadekvaturi iyos. 

gaiTvaliswineT, rom am SemTxvevaSi leqsikuri erTeulebi gamoiyeneba 

mxolod pirdapiri mniSvnelobiT.  

 oficialur–saqmiani stilis teqstebi Tematurad SezRudulia 

da yvela enaSi maTi raodenoba metnaklebad gansazRvrulia. 

esenia: gancxadeba, moxsenebiTi baraTi, axsna–ganmartebiTi baraTi, 

aqti, xelwerili, proeqti, samotivacio werili da a. S. 

 moklebulia individualurobas. 

    am tipis dokumentebSi, gansxvavebiT publicisturi, mxatvruli 

stilis teqstebisagan, ar unda Candes avtoris individualuri stili, 

weris manera. is aucileblad unda jdebodes sayovelTaod miRebul 

formatSi.  

 ugulebelyofilia emociuri damokidebuleba. 

   ar aris gamoyenebuli mxatvruli saSualebebi, gazviadebuli 

Txroba, dialogi da a. S. sruliad gamoricxulia Sorisdebulebis, 

dialeqtizmebis, Jargonebis, ubralo sasaubro leqsikis, kninobiT–

alersobiTi formebis xmareba da a. S. oficialur–saqmiani stiliT 

Seqmnil dokumentSi ar SeiZleba saTqmeli gadmoices hiperbolizebulad 

an, piriqiT, utrirebulad. gamoricxulia avtoris subieqturi 

damokidebuleba, ironia, sarkazmi da a.S. oficialur–saqmiani stili 

moiTxovs obieqturobas. 

 terminologiis Warbad xmareba: 

    am tipis dokumentebSi, maTi specifikidan gamomdinare, didi 

raodenobiT gvxvdeba sxvadasxva termini. mag.: konstitucia, deklaracia, 

konsultanti, krediti, dadgenileba, gancxadeba, miznobrivi xarjebi da 

a.S. 
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kliSeebi 

    Tu sxva tipis teqstebSi kliSeebis xmareba stilistur naklad 

iTvleba, oficialur-saqmian stilSi maTi gamoyeneba aucilebelia. es 

erTgvari standartia, romelic aiolebs rogorc dokumentis Seqmnis, ise 

aRqmis process. oficialur–saqmian dokumentebSi sakmaod gavrcelebulia 

amgvari kliSeebi: kanonis Tanaxmad; aqedan gamomdinare; im SemTxvevaSi Tu; 

amis safuZvelze, winaaRmdeg SemTxvevaSi, is faqti, rom; im pirobiT, Tu; 

gTxovT gaiTvaliswinoT; zemoaRniSnuli mizezebis gamo; dasaxelebuli 

garemoebebis gamo... 

 

enobrivi mimoxilva 

    gTavazobT im enobriv da leqsikur saSualebebs, romlebic 

oficialur-saqmiani tipis dokumentebis Seqmnisas gamogadgebaT: 

leqsika 

    oficialur-saqmiani stiliT Seqmnil teqstebSi SesaZlebelia 

sayovelTao leqsikuri erTeulebis gverdiT an maT nacvlad gamoiyenoT 

ufro zogadi, magram standartuli leqsikuri formebi. es dagexmarebaT 

tavtologiis Tavidan acilebaSic. aseTebia: 

Senoba-nageboba – oficialuri stiliT Seqmnil teqstSi am 

leqsikuri erTeuliT SeiZleba gadmoices Semdegi sityvebi: bina, saamqro, 

apartamenti, samyofeli, ofisi, sastumro da a. S. 

piri – individi, piri, kaci, qali, biWi, mepatrone, mflobeli, 

macxovrebeli da a. S. 

samxedro mosamsaxure – jariskaci, oficeri, generali, axalwveuli, 

rezervisti, mezRvauri da a. S. 

mSobeli – deda, mama, dedinacvali, meurve, maminacvali, winapari, 

romelic mSoblis funqcias asrulebs. 

sasjeli – gafrTxileba, sayveduri, jarima, patimroba. 
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sajaro moxele – parlamentis wevrebi da parlamentis aparatis 

TanamSromlebi, TviTmmarTvelobis organoebis TanamSromlebi, 

mosamarTleebi, sakrebulos wevrebi, gamgeobebisa da saministroebis 

TanamSromlebi da a. S.  

gadamxdeli – biznesmeni, mewarme, indmewarme, fizikuri piri, 

romelsac, Tavisi saqmianobidan gamomdinare, saxelmwifo biujetSi Seaqvs 

gadasaxadi 

medicinis muSaki – eqimi, eqTani, meani, sanitari da a. S. 

ganaTlebis muSaki – maswavlebeli, skolis direqtori, ganaTlebis 

saministros TanamSromlebi, resurscentris TanmSromlebi, leqtori da a. 

S. 

winadadeba – SeTavazeba, mosazreba, 

Seiqmna – Camoyalibda, daarsda, daiwera, formireba moxda.  

frazeologia 

moyvana – sisruleSi moyvana, SesabamisobaSi moyvana,  

miReba – gadawyvetilebis miReba, kanonis miReba,  stumrebis miReba,  

ganxilva – kanonproeqtis ganxilva, biujetis ganxilva, sakiTxis 

ganxilva, davis ganxilva 

Setana – Sesworebis Setana, cvlilebis Setana, dazustebis Setana 

Catareba – kenWisyris Catareba, krebis Catareba, arCevnebis Catareba, 

TaTbiris Catareba, saremonto samuSaoebis Catareba, profilaqtikuri 

samuSaoebis Catareba 

gatareba – qmediTi RonisZiebebis gatareba, reformis gatareba, 

politikis gatareba 

gamarTva – molaparakebebis gamarTva, preskonferenciis gamarTva, 

brifingis gamarTva, prezentaciis gamarTva, TaTbiris gamarTva, saRamos 

gamarTva, Sexvedris gamarTva 

micema – xmis micema, Tanxmobis micema, pasuxismgeblobaSi micema, 

samarTalSi micema,  
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gadacema – xelisuflebis gadacema, sasamarTlosTvis gadacema, 

ZiebaSi gadacema, sxva instanciaSi gadacema 

gaTvaliswineba – viTarebis gaTvaliswineba, kritikuli SeniSvnebis 

gaTvaliswineba, problemis aqtualobis gaTvaliswineba 

dadeba – rezoluciis dadeba, kontraqtis dadeba, xelSekrulebis 

dadeba, ficis dadeba, pirobis dadeba 

darRveva – xelSekrulebis darRveva, ficis darRveva, kanonis 

darRveva, pirobis darRveva 

gaformeba – kontraqtis gaformeba, xelSekrulebis gaformeba, 

iuridiulad gaformeba 

daqvemdebareba/ ar eqvemdebareba – gasaCivrebas ar eqvemdebareba, 

ganxilvas eqvemdebareba, zemdgom organoebs eqvemdebareba, kasacias ar 

eqvemdebareba 

warmoeba – molaparakebebis warmoeba, agitaciis warmoeba, gamoZiebis 

warmoeba 

gaweva – agitaciis gaweva, reklamas uwevs, lobirebas uwevs 

gakeTeba – gancxadebis gakeTeba, reklamis gakeTeba, daskvnis 

gakeTeba. 

mimarTva – TxovniT mimarTva, SuamdgomlobiT mimarTva 

uzrunvelyofa – materialuri uzrunvelyofa, finansuri 

uzrunvelyofa, teqnikuri uzrunvelyofa, resursebiT uzrunvelyofa, 

farTiT uzrunvelyofa 

mxardaWera – materialuri mxardaWera, finansuri mxardaWera, 

teqnikuri mxardaWera, moraluri mxardaWera, ideuri mxardaWera 

miwodeba – informaciis miwodeba, droulad miwodeba 

 

enobrivi kliSeebi 

Txovna – gTxovT uzrunvelyoT, gTxovT gaiTvaliswinoT, gTxovT 

mxedvelobaSi miiRoT, gTxovT mxardaWeras 
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mimarTva – mogmarTavT  TxovniT, mogmarTavT winadadebiT 

SemTxvevaSi – winaaRmdeg SemTxvevaSi, nebismier SemTxvevaSi, 

gauTvaliswinebeli viTarebis SemTxvevaSi 

gamomdinare – aqedan gamomdinare, zemoaRniSnulidan gamomdinare, 

Seqmnili viTarebidan gamomdinare, zemoTqmulidan gamomdinare 

mixedviT – kanonis mixedviT, brZanebis mixedviT, normatiuli aqtis 

mixedviT, Tvalsazrisis mixedviT 

Sesabamisad – kanonis Sesabamisad, proeqtis Sesabamisad, dokumentis 

Sesabamisad 

Tanaxmad – Tqveni moTxovnis Tanaxmad, statistikuri monacemebis 

Tanaxmad, dokumentis Tanaxmad... 

informaciis miwodeba - gatyobinebT, rom... gauwyebT, rom...,  gawvdiT 

informacias imis Sesaxeb, rom… 
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Tema 3 

gancxadeba 

 

d a n i S n u l e b a  

 

gancxadeba funqciuri werilia, romlis mizania, moaxdinon masze 

reagireba. gancxadeba iwereba calkeuli piris/pirTa an organizaciis 

mier romelime organizaciis, warmoeba-dawesebulebis an misi 

xelmZRvanelis saxelze. gancxadeba SeiZleba gadmoscemdes: 

 Txovnas; 

 moTxovnas; 

 saCivars; 

 raime ambis Setyobinebas.  

garda amisa, gancxadeba SesaZloa erTdroulad gadmoscemdes 

Txovnasac da, vTqvaT, Setyobinebas an saCivars.  

rekomendaciebi 

Tu gancxadeba koleqtiuri xasiaTisaa, mas  xels yvela avtori unda 

awerdes.  

gancxadebaSi mkafiod unda iyos Camoyalibebuli avtoris mizani, 

raTa adresatisaTvis advilad aRsaqmeli iyos.  teqsti lakoniuri da 

sada eniT iwereba. 

 

struqtura 

1. gancxadeba ramdenime nawilisagan Sedgeba. pirvel blokSi 

mocemulia informacia adresatisa da gancxadebis avtoris Sesaxeb.  



13 
 

pirvel striqonze, marjvena nawilSi iwereba adresatis monacemebi – 

dawesebulebis an organizaciis dasaxeleba, adresatis Tanamdeboba, misi 

saxeli da gvari.  

2. momdevno striqonze, zeviT, marjvena mxares iwereba ganmcxadeblis 

gvari, saxeli, mamis saxeli, misi Tanam¬deboba da, saWiroebis SemTxvevaSi, 

zusti misamarTi. 

 

 iv. javaxiSvilis saxelobis Tbilisis  

 saxelmwifo universitetis humanitaruli  

 fakultetis xarisxis marTvis samsaxuris ufross   

q-n manana lorTqifaniZes  

 

amave fakultetis pedagogikis institutis 

 sruli profesoris, qeTevan  guguSvilis 

 

 garkveuli intervalis Semdeg dokumentis SuaSi iwereba sityva 

`gancxadeba~: 

 

g a n c x a d e b a 

 meore blokSi warmodgenilia gancxadebis ZiriTadi nawili. es 

bloki iwyeba abzaciT da Sedgeba sami nawilisagan:  

 

1. momdevno striqonze (abzaciT) iwereba gancxadebis Sinaarsi, 

romelic Sedgeba sami nawilisagan.   

a) Sesavali, sadac naCvenebia gancxadebis daweris gamomwvevi 

mizezebi;   

b) ZiriTadi nawili (dasabuTeba) da  

g) daskvniTi nawili – ganmcxadeblisaTvis mosalodnel (sasurvel) 

Sedegze miTiTeba, anu ra reagireba unda mohyves dokuments. 
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SesaZlebelia, gancxadeba gansxvavebuli sqemiTac iyos warmodgenili. 

kerZod, Tavdapirvelad daweroT Txovna da Semdeg daasabuToT igi.  

ama wlis 20 oqtombers  miwveuli viyavi eqspertad ganaTlebisa da 

mecnierebis saministroSi,  ris gamoc ver daveswari fakultetis 

xarisxis uzrunvelyofis samsaxuris TaTbirs (mizezi). gTxovT, 

gadmomceT Tqveni samsaxuris mier momzadebuli rekomendaciebis 

eleqtronuli versia  (Txovna). 

 

2. marcxena mxares, qvemoT – TariRi; 

3. bolos – xelis mowera. 

 

magaliTi:  

`saqarTvelos bankis~ ninowmindis filialis 

               gamges, baton daviT  karapetians 

 

               amave bankis dacvis ufrosis, parmen manukianis  

 

g a n c x a d e b a 

 

janmrTelobis mdgomareobis gamo mWirdeba samedicino gamokvlevis 

Catareba. gTxovT, gamaTavisufloT samsaxuridan 2008 wlis 11 noembers. 

 

      15. 12. 2010 

                                                                                                        

                                             (xelis mowera) 
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gancxadeba ewodeba iseT dokumentsac, romelSic esa Tu is piri, 

dawesebuleba, calkeul pirTa jgufi an ama Tu im sazogadoebis gamgeoba 

da a. S. iuwyeba ama Tu im saxis Casatarebeli RonisZiebis Sesaxeb. es 

SeiZleba iyos kreba, TaTbiri, sxdoma, konferencia, disputi da sxva.  

      am saxis gancxadebaSi warmodgenili unda iyos:  

 saTauri (gancxadeba);  

 RonisZiebis Catarebis dro;  

 adgili, sadac RonisZieba tardeba;  

 gancxadebis Sinaarsi da  

 gancxadebis avtorTa dasaxeleba. 

 

 

magaliTi:  

g a n c x a d e b a 

 

SabaTs, 14 saaTsa da 30 wuTze, q. axalqalaqis gamgeobis saaqto 

darbazSi Catardeba 2008 wlis agvistos movlenebSi dazaralebul 

moqalaqeTa mxardamWeri saqvelmoqmedo aqcia.  

          organizatori – amerikis sabWoebi. 

         

 

   q. axalqalaqis gamgeobis sazogadoebasTan  

    urTierTobis ganyofileba 
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davaleba: 

 

 daalageT teqsti logikuri TanmimdevrobiT: 

 

saqarTvelos parlamentis sameurneo ganyofilebis ufross b-n givi 

xomasuriZes saproceduro komitetis wamyvani specialistis elene 

avaliSvilis gancxadeba 

    gTxovT gamogviyoT 1 kompiuteri. mogaxsenebT, rom mwyobridan 

gamovida Cveni kompiuteri. rogorc sainformacio ganyofilebis 

TanamSromelma, g. babuxadiam ganacxada, kompiuteris aRdgena, 

faqtobrivad, SeuZlebelia, ris gamoc ferxdeba sxdomisaTvis saTanado 

dokumentaciis momzadeba.  

09/02/08 

elene avaliSvili 

 

 SeadgineT gancxadeba, rom saqvelmoqmedo organizacia marTavs 

regionis mxatvarTa gamofena-gayidvas leikemiiT daavadebul 

bavSvTa dasaxmareblad. 

 

 SeadgineT gancxadeba dawesebulebis ufrosis saxelze 

samuSaoze miRebis TxovniT (gaiTvaliswineT, am tipis 

gancxadebaSi unda aRiniSnos Tqveni ganaTlebis cenzi da 

SromiTi gamocdileba). 

 

 SeavseT gancxadebis mocemul formaSi gamotovebuli adgilebi: 
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q. Tbilisis meriis 

sainformacio departamentis ufross 

b-n nodar nacvliSvils 

meriis  sazogadoebasTan urTierTobis 

departamentis ufrosis 

nia dadianis 

g a n c x a d e b a 

 

    sazogadoebasTan urTierTobis departamentma daiwyo axali 

proeqtis ganxorcieleba, romelic miznad isaxavs iZulebiT 

gadaadgilebuli pirebisaTvis Tanxis Segrovebas da gegmavs 

saqvelmoqmedo aqciis gamarTvas. saWiroa informaciis gavrceleba da 

meriis vebgverdze ganTavseba. 

gTxovT, _______________________________________________________________________ 

________________________________________________________________________________ 

 

enobrivi mimoxilva 

leqsika 

RonisZieba saqmian cxovrebaSi niSnavs: saqmian Sexvedras, saRamos, 

konferencias da a. S. 

Setyobineba – informaciis miwodeba 

dakmayofileba – Sesruleba, gakeTeba, problemis gadawyveta (saqmian 

dokumentaciaSi). 

 

frazeologia 

funqciuri werili – saqmiani dokumenti 

koleqtiuri gancxadeba – gancxadeba, romelsac xels awers ori an 

meti piri 
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reagirebis moxdena – aq: Txovnis dakmayofileba, zomebis miReba, 

gaTvaliswineba. 

mwyobridan gamosvla – gafuWeba, dazianeba 

enobrivi kliSeebi 

mogaxsenebT, rom…  

gTxovT gaiTvaliswinoT…  

SegaxsenebT, rom…  

rogorc mogexsenebaT… 

gTxovT daakmayofiloT Cveni moTxovna…  

gTxovT ganixiloT… 

gTxovT misceT msvleloba… 

mogmarTavT TxovniT…  

gTxovT uzrunvelyoT… 
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Tema 4 

moxsenebiTi baraTi (memo) 

 

daniSnuleba 

 

moxsenebiTi baraTi, rogorc wesi, avtoris surviliTa da 

gadawyvetilebiT iwereba. Mmas SeiZleba erTi an meti avtori hyavdes. 

erTze meti avtoris SemTxvevaSi mas xels TiToeuli maTgani awers. 

moxsenebiTi baraTis mizania, gaacnos adresats avtoris/avtorTa pozicia, 

Sexeduleba, gadawyvetileba da a. S. ama Tu im samsaxurebriv sakiTxTan an 

problemasTan dakavSirebiT.   

 

struqtura 

 

moxsenebiT baraTs, iseve rogorc nebismier saqmian dokuments, aqvs  

mkacrad gansazRvruli struqtura. igi Sedgeba ramdenime blokisagan:  

1. pirvel blokSi mocemulia informacia adre-satisa da adresantis 

Sesaxeb. furclis dasawyisSi, marjvena mxares, jer iwereba im piris 

Tanamdeboba, saxeli da gvari, visTvisacaa gankuTvnili dokumenti. ori 

intervalis qvemoT Tavsdeba informacia avtoris Sesaxeb. erTi an ori 

intervalis qvemoT, furclis SuaSi, iwereba saTauri _ moxsenebiTi 

baraTi. sasurvelia, saTauri muqi SriftiT iyos gaformebuli. 
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magaliTad: 

qalaq ninowmindis 

sapatrulo policiis ufross 

b-n vitali gobromiZes 

sapatrulo policiis 

safinanso departamentis 

ufrosis moadgilis ali babaevis 

 

moxsenebiTi baraTi 

 

2. meore blokSi mocemulia ZiriTadi informacia. aq SeiZleba 

vrclad isaubroT Tqvens uwyebaSi arsebuli problemis Sesaxeb, 

Tanmimdevrulad CamoTvaloT misi gamomwvevi mizezebi, logikurad 

daasabuToT gadaWris gzebi da saSualebebi, raTa daarwmunoT adresati 

Tqven mier aRniSnuli RonisZiebebis gatarebis aucileblobaSi. 

moxsenebiT baraTSi SesaZlebelia aseve aRweroT an SeafasoT arsebuli 

situacia. am SemTxvevaSi informacia problemis gadaWris Sesaxeb araa 

savaldebulo. gancxadebisagan gansxvavebiT, moxsenebiT baraTSi araa 

aucilebeli adresatisadmi TxovniT mimarTva. moxsenebiTi baraTi, 

sasurvelia, daiwyoT fraziT _ mogaxsenebT, rom… an rogorc 

mogexsenebaT. 

 

magaliTad: 

mogaxsenebT, rom sapatrulo policiis balansze arsebuli 

kompiuteruli teqnika SeZenilia 2004 wels. mas Semdeg Cvens 

organizaciaSi ar ganaxlebula da ar SekeTebula teqnikuri baza. amitom 

mwyobridan gamovida ramdenime kompiuteri da printeri. aRniSnuli 

problema, bunebrivia, aferxebs samuSao process. migvaCnia, rom arsebuli 

teqnikis garemonteba naklebad efeqturi iqneba finansuri TvalsazrisiT, 
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radgan amortizebuli teqnika kvlav male gamova mwyobridan. umjobesia, 

organizaciis 2009 wlis biujetSi aisaxos Tanxa, romliTac SesaZlebeli 

iqneba axali Tanamedrove modelis kompiuterebisa da printerebis SeZena. 

 

3.  moxsenebiTi baraTis mesame blokSi mocemulia avtoris/avtorTa 

xelmowera da TariRi. gaxsovdeT, rom faqsimilies (xelmoweris) gareSe 

Tqvens dokuments ara aqvs iuridiuli Zala. 

 

magaliTi: 

q. ninowmindis sapatrulo policiis 

safinanso departamentis moadgile     /k. davidovi/ 

18.08.2008 

magaliTi: 

marneulis raionis gamgebels 

b-n ilxan suleimanovs 

amave raionis gamgeobis 

materialuri resursebis marTvis 

departamentis ufrosis 

giorgi muradaSvilis 

 

moxsenebiTi baraTi 

 

    mogaxsenebT, rom marneulis raionis daba SaumianSi wyalsadenis 

sistema ukanasknelad 30 wlis win SekeTda. aqedan gamomdinare, 

dResdReobiT sistema mTlianad amortizebulia, aRar xdeba wylis 

filtracia, ramac SeiZleba savalalo Sedegebamde migviyvanos da 

gamoiwvios dabis macxovrebelTa janmrTelobis gauareseba. aRniSnuli 

problemis mosagvareblad aucilebelia qmediTi RonisZiebebis gatareba 

da gadaudebeli saremonto samuSaoebis Catareba. raionis saauditoro 



22 
 

firmam gamoikvlia Seqmnili viTareba da gansazRvra proeqtis 

ganxorcielebisaTvis saWiro Tanxis raodenoba. raionis biujetis 

specialuri xarjebidan SesaZlebelia saTanado finansuri uzrunvelyofa. 

 

gamgeobis 

materialuri resursebis marTvis 

departamentis ufrosi           /g. muradaSvili/ 

  25.10.08 

 

 

enobrivi mimoxilva 

 

leqsika 

Tanmimdevruli - mwyobri, logikurad ganviTarebuli, miyolebuli;  

adresati _ is, visTvisac gankuTvilia informacia, dokumenti, 

gzavnili da a. S. 

adresanti _ gzavnilis, werilis, dokumentis avtori 

Seferxeba _ garTuleba, xelis SeSla; 

amortizebuli _ mwyobridan gamosuli, gamosayeneblad uvargisi; 

xarvezi _ nakli, wuni, defeqti. 

 

frazeologia 

mkacrad gansazRvruli struqtura – aq: forma, romlis Secvlac 

dauSvebelia, winaswar gansazRvrulia;  

gadaWris gzebi _ problemis mogvarebis gza, saSu-aleba; 

mwyobridan gamosvla _ gafuWeba, dazianeba; 

savalalo Sedegi _ Sedegi, romlis gamosworebac Znelia an 

SeuZlebeli; 
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gadaudebeli samuSaoebi _ aucileblad, droulad ga-satarebeli 

RonisZiebebi, samuSaoebi;  

qmediTi RonisZiebebis gatareba _ efeqturi Sedegis momcemi qmedeba, 

samuSao; 

obieqturi mizezebi _ garemo pirobebiT gamowveuli, TavisTavad 

arsebuli mizezebi; 

Cveneuli xedva _ problemis mogvarebis Cveneuli gze-bi, Cveni 

pozicia, damokidebuleba. 

 

enobrivi kliSeebi: 

mogaxsenebT, rom....  

gvinda SegatyobinoT, rom...   

gawvdiT informacias ........  Sesaxeb; 

gTavazobT . . . . .. 

warmogidgenT... 

aqedan gamomdinare, migvaCnia, rom... dResdReobiT... 

Seqmnili viTarebidan gamomdinare... 

arsebuli viTareba moiTxovs problemis droulad mogvarebas... 

efeqturi Sedegis misaRwevad aucilebelia..., viTarebis/situaciis 

gamosasworeblad saWiroa/saWirod mogvaCnia... 

gTxovT gaiTvaliswinoT... 

aucilebelia qmediTi zomebis miReba...  

arsebobs mTeli rigi obieqturi mizezebi... 

es gamowveulia mTeli rigi obieqturi mizezebiT..., ar-sebuli 

xarvezebis aRmosafxvrelad... 
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davaleba: 

 daalageT teqsti logikuri TanmimdevrobiT: 

 

axalcixis universitetis reqtors 

b-n Tedo papuaSvils 

sabWos wevri,  

prof.                 /Tekla gabunia/ 

 

 gaizardos sabWos wevrTa raodenoba;  

 

sasurvelia fakultetis  yvela mimarTulebas hyavdes TiTo 

warmomadgeneli. imedi gvaqvs, zemoaRniSnuli xels Seuwyobs sabWos 

muSaobaSi arsebuli xarvezebis gamosworebas. 

 

mogaxsenebT, rom  ukve mexuTe welia, var axalcixis universitetis 

humanitaruli fakultetis sagamomcemlo sabWos wevri. naTelia, rom, 

miuxedavad araerTi proeqtis ganxorcielebisa, sabWos muSaobaSi 

SeiniSneba garkveuli xarvezebi.  

 

17.10.08 

 

amave universitetis profesoris 

Tekla gabunias 

 

amisaTvis mizanSewonilad migvaCnia Semdegi RonisZiebebis gatareba: 1. 

sabWos warmatebuli da efeqturi  muSaobisaTvis aucilebelia wevrTa 

sistematuri Sexvedrebi;  

 

moxsenebiTi baraTi 
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kerZod, gviandeba Semosuli publikaciebis ganxilva, wignebis 

recenzireba da universitetis gamomcemlobisaTvis maTi droulad 

gadacema. bunebrivia, es gamowveulia mTeli rigi obieqturi mizezebiT, 

romelTa gamosworebac aucilebelia.  

 

 

 

davaleba: 

 

 SeavseT teqsti cxrilSi mocemuli enobrivi kliSeebiTa da 

frazebiT: 

zemoTqmulidan gamomdinare, vfiqrobT... 

arsebobs mTeli rigi obieqturi mizezebi... 

qmediTi RonisZiebis Catareba 

mogaxsenebT, rom  

dResdReobiT  

warmogidgenT 

 

Cveneul xedvas proeqtis saxiT 

aucilebelia Seqmnili xarvezis aRmosafxvrelad 

aucilebelia samuSaoebis droulad Catareba 

Sps `mermisi~ registrirebulia marneulis regionis centralur 

sanotaro biuroSi. 

raions eleqtroenergia uwyvetad miewodeba. 

romelTa gamoc Seiqmna rTuli viTareba am sferoSi.   
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davaleba: 

 

 dawereT moxsenebiTi baraTi raionis gamgeblis saxelze, 

aRwereT da daasabuTeT, Tu ratom Seferxda Tqvens uwyebaSi, 

kerZod, gamgeobis sainformacio departamentSi, gamgeobis 

vebgverdze muSaoba. 
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Tema 5 

axsna-ganmartebiTi baraTi 

 

daniSnuleba 

 

axsna-ganmartebiTi baraTi stuqturiTa da SinaarsiT uaxlovdeba 

moxsenebiT baraTs. Tumca, arsebobs principuli sxvaobac. Tu moxsenebiTi 

baraTi iwereba avtoris iniciativiT da miznad isaxavs winaswari 

informaciis miwodebas, axsna-ganmartebiTi baraTi, wesisamebr, iwereba 

xelmZRvaneli piris an zemdgomi instanciis moTxovniT. 

saxelwodebidanac Cans, rom axsna-ganmartebiT baraTSi ukve momxdari 

faqtia ganmartebuli da axsnilia misi gamomwvevi mizezebi. magaliTad, 

axsna-ganmartebiTi baraTi iwereba samsaxurSi dagvianebis, samsaxuris 

gacdenis, finansuri gadaxarjvis, proeqtSi gawerili vadebis darRvevis 

da a. S. dros. 

 

struqtura 

 

axsna-ganmartebiTi baraTis struqtura zustad imeorebs moxsenebiTi 

baraTis formats.  

1. pirvel blokSi mocemulia informacia adresatisa da adresantis 

Sesaxeb. furclis dasawyisSi, marjvena mxares jer iwereba im piris 

Tanamdeboba, saxeli da gvari, visTvisacaa gankuTvnili dokumenti. ori 

intervalis qvemoT Tavsdeba informacia avtoris Sesaxeb. erTi an ori 

intervalis qvemoT furclis SuaSi, iwereba saTauri _ axsna-ganmartebiTi 

baraTi. sasurvelia, saTauri am tipis dokumentSic muqi SriftiT iyos 

gaformebuli. 
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magaliTi: 

ivane javaxiSvilis saxelobis 

Tbilisis saxelmwifo universitetis 

monitoringis samsaxuris ufros 

petre cxvedians 

amave universitetis humanitarul 

mecnierebaTa fakultetis 

asocirebuli profesoris 

TinaTin aglaZis 

 

axsna-ganmartebiTi baraTi 

 

     2. ZiriTad blokSi dasaxelebulia momxdari faqtis gamomwvevi 

obieqturi Tu subieqturi mizezebi. dokumentis ena unda iyos martivi, 

konkretuli da, amave dros, koreqtuli. mTavaria, argumentebi iyos 

mkafiod gawerili.  moxsenebiTi baraTis msgavsad, axsna-ganmartebiTi 

baraTic SeiZleba daiwyoT Semdegi fraziT: mogaxsenebT, rom... minda 

gauwyoT, rom... 

 

magaliTi: 

mogaxsenebT, rom janmrTelobis gauaresebis gamo droulad ver 

gamovcxaddi samsaxurSi. maqvs eqimis saTanado cnoba. gTxovT 

gaiTvaliswinoT.  

 

     3.  axsna-ganmartebiTi baraTis mesame blokSic mocemulia 

avtoris xelmowera da TariRi. gaxsovdeT, rom aucilebelia dokumentis 

xelmoweriT dadastureba. 
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magaliTi: 

 

humanitarul 

mecnierebaTa fakultetis 

asocirebuli profesori               /T. aglaZe/ 

22.11.07 

 

magaliTi: 

Telavis centraluri raionuli  

biblioTekis gamges 

q-n gulnaz benaSvils 

sofel winandlis biblioTekis 

gamgis movaleobis Semsruleblis 

eTer lekiSvilis 

 

axsna-ganmartebiTi baraTi 

 

mogaxsenebT, rom raionis biujetidan gamoyofili TanxebiT SeviZineT 

Tanamedrove sabavSvo lite¬ratura. Tanxis garkveuli nawili darCa 

auTvisebeli. darCenili finansebis aramiznobrivad gaxarjva, kerZod, sxva 

tipis literaturis SesaZenad, ar aris gaTvaliswinebuli xelSekrulebis 

pirobebSi. amdenad, Tanxas vabrunebT raionis sabiblioTeko fondis 

angariSze. 

sofel winandlis biblioTekis 

gamgis movaleobis  

Semsrulebeli           /e. lekiSvili/ 

30.05.2008 
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enobrivi mimoxilva 

 

leqsika 

aramiznobrivi - aradaniSnulebiT, winaswar gansazRvruli miznis 

gareSe; 

faqsimilie _ xelmowera. 

 

frazeologia 

aramiznobrivad xarjva _ finansebis an sxva resursebis  

aradaniSnulebisamebr xarjva (isjeba kanoniT); 

zemdgomi instancia _ ufro maRali safexuri, rgoli samsaxurSi; 

magaliTad, ganyofilebis gamge aris zemdgomi instancia ganyofilebis 

rigiTi muSakebisaTvis da a.S. 

subieqturi mizezebi _ ama Tu im piris mizeziT momxdari faqti;  

mkafiod gawerili _ naTlad, gasagebad Camoyalibebuli; 

auTvisebeli Tanxa _ (saqmian wreebSi) Tanxa, romelic ver daixarja 

miznobrivad; 

movaleobis Semsrulebeli _ piri, romelic ama Tu im Tanamdebobas 

droebiT (saboloo arCevamde an daniSvnamde) uZRveba; 

xelSekrulebis pirobebi _ xelSekrulebiT gawerili pirobebi;  

mxedvelobaSi miReba _ gaTvaliswineba. 

 

enobrivi kliSeebi: 

mogaxsenebT, rom (droulad ver gamovcxaddi samsaxurSi)... 

obieqturi mizezebis gamo (momixda mgzavrobis gadadeba)...  

ojaxuri pirobebis gamo ver SevZeli... 

 gTxovT gaiTvaliswinoT...  

gTxovT miiRoT mxedvelobaSi...  

 



31 
 

davaleba: 

 

 marcxena ujrebSi danomreT teqsti logikuri TanmimdevrobiT: 

 

 rTuli klimaturi pirobebis gamo iZulebuli gavxdiT mivlineba 

Segvewyvita erTi kviriT adre. aRniSnuli mizezis gamo samivlinebo 

Tanxis nawili auTvisebeli dagvrCa, rasac vabrunebT fakultetis 

samivlinebo xarjebis fondSi. 

 ivane javaxiSvilis saxelobis 

Tbilisis saxelmwifo universitetis 

humanitarul mecnierebaTa  

 fakultetis dekans, 

prof. giorgi manjgalaZes 

 asocirebuli profesori                             /m. deviZe/ 

 axsna-ganmartebiTi baraTi 

 amave fakultetis asocirebuli  

profesoris malxaz deviZis 

 15.10.08 

 mogaxsenebT, rom  a.w. 15 seqtembridan 30 seqtembris CaTvliT 

mivlinebuli viyavi studenturi praqtikis xelmZRvanelad zemo aWaraSi, 

xulos raionSi.  

 

davaleba: 

 SeavseT gamotovebuli adgilebi: 

 

axalqalaqis N1 afTiaqis gamges 

naTia lebaniZes 

farmacevtuli firma 

„asistansis“ menejeris 
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givi Saduris 

axsna-ganmartebiTi baraTi 

------------------------------------------------------- dadebuli xelSekrulebis mixedviT, 

Cvens firmas 2008 wlis 15 seqtembrisaTvis unda moewodebina SekveTili 

medikamentebi. ------------------------------------------------------------------------------------------------------

-----------------------. amas ramdenime obieqturi mizezi ganapirobebda, ------------------

-----, saqarTveloSi droulad ar ganxorcielda aRniSnuli medikamentebis 

Semotana,  ------------------------------------------ mZime meteorologiuri pirobebis 

gamo Seferxda dasavleT saqarTvelodan tvirTis transportirebac. 

----------------------------- 

----------------------------- 

 

 

davaleba: 

 dawereT axsna-ganmartebiTi baraTi leqtoris saxelze, rom 

avadmyofobis gamo ver SeZeliT kolokviumis dawera. 
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Tema 6 

rekomendacia 

 

daniSnuleba 

 

saqmian urTierTobebSi (vakansiis, dafinansebis, sxva tipis 

materialuri mxardaWeris mosapoveblad, samsaxurebrivi gadanacvlebis 

dros, gacvliT semestrSi monawileobisas) Zalian mniSvnelovania am 

saqmianobasTan dakavSirebuli avtoritetuli specialistis an romelime 

organizaciis (struqturis) mier gacemuli rekomendacia. saqmian wreebSi 

gansakuTrebul yuradRebas aqceven kolegis an partnioris 

damokidebulebas, daxasiaTebas. dasavleTis bevr qveyanaSi rekomendacia 

erT-erTi ganmsazRvreli faqtoria samsaxurSi ayvanis dros an 

dafinansebis gacemis SemTxvevaSi. am bolo xanebSi es gamocdileba 

saqarTveloSic farTod gavrcelda. amdenad, rekomendaciis avtori 

pasuxismgeblobiT unda miudges am saqmes da Seecados damajereblad, 

efeqturad da, amave dros, lakoniurad warmoaCinos im piris saqmiani 

reputacia, SesaZleblobebi, pirovnuli Tvisebebi, romelsac uwevs 

rekomendacias. rekomendacia SeiZleba agreTve gaewios romelime 

organizacias. am SemTxvevaSi ZiriTadad organizaciis saqmianobaze, 

gamocdilebasa da sandoobaze unda iyos yuradReba gamaxvilebuli.   

 

struqtura 

    rekomendacia SeiZleba daiweros blankze. saTauris Semdeg iwyeba 

ZiriTadi teqsti, romelSic unda aRiniSnos: 

 sarekomendacio piris wardgena; 

magaliTad:  
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rekomendacia eZleva arasamTavrobo organizacia `jansaRi garemos~ 

koordinators, giorgi amaSukels... 

 

 informacia rekomendatorisa da sarekomendacio piris saqmiani 

urTierTobis Sesaxeb:  

magaliTad:  

me gaxlavarT misi samecniero xelmZRvaneli, amdenad, masTan 

muSoabis mravalwliani gamocdileba maqvs... 

 

 romel saqmian Tvisebebze amaxvilebs yuradRebas 

rekomendatori da ra aris misTvis mniSvnelovani; 

magaliTad:  

Cveni erTad muSaobis periodSi da Semdegac giorgi  amaSukelma Tavi 

gamoavlina, rogorc mzardma specialistma, maRali rangis 

profesionalma. misi naSromebi gamoirCeva originalobiT, samecniero 

siaxleebiT da aqvs praqtikuli Rirebuleba.  

 

 aucilebelia aRniSnulis dasabuTeba. argumentebi unda iyos 

mkafio da damajerebeli:  Tu aRniSnavT, rom sarekomendacio 

pirs aqvs Sesabamisi kvalifikacia, aucilebelia miuTiToT mis 

mier Sesrulebuli samuSaos Sesaxeb.  

magaliTad:  

giorgi amaSukels aqvs am dargSi muSaobis mravalwliani 

gamocdileba. misi uSualo monawileobiT ganxorcielda araerTi 

proeqti, maT Soris aRsaniSnavia  aRdgeniTi, sareabilitacio samuSaoebi 

quTaisSi, romelic dafinansda UNICEF-is mier.  

 

 yuradReba unda gamaxvildes sarekomendacio piris pirovnul 

Tvisebebze, romlebic exmareba mas ama Tu im saqmianobis 
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ganxorcielebaSi. gunduri samuSaos Sesrulebis SemTxvevaSi 

yuradReba unda gamaxvildes mis komunikabelurobaze, 

kolegialurobaze. Tu xelmZRvaneli postis dakaveba surs, 

unda mieTiTos, rom is aris iniciativiani, kargi organizatori, 

aqvs menejerisaTvis aucilebeli Tvisebebi da a. S. 

magaliTad:  

giorgi amaSukeli aris iniciativiani, motivirebuli pirovneba. misi 

iniciativiT organizaciam moawyo saqvelmoqmedo aqcia, Semosuli Tanxebi 

ki gadairicxa garemos dacvis fondSi.  

 

 rekomendaciis bolos aucilebelia SeajamoT Tqveni naTqvami 

da kidev erTxel xazgasmiT aRniSnoT, Tu ratom uwevT mas 

rekomendacias. 

magaliTad:  

zemoTqmulidan gamomdinare, migvaCnia, rom giorgi amaSukeli kargad 

gaarTmevs Tavs dasaxul amocanebs, amdenad, rekomendacias vuwevT mas, 

daikavos garemosa da bunebrivi resursebis dacvis saministros 

sazogadoebasTan urTierTobis departamentis ufrosis Tanamdeboba. 

 

 dokumentis bolos iwereba rekomendatoris Tanamdeboba, 

dasturdeba xelmoweriT, saWiroebis SemTxvevaSi beWdiT, 

mieTiTeba rekomendatoris koordinatebi, raTa saWiroebis 

SemTxvevaSi mas daukavSirdnen dainteresebuli pirebi. 

magaliTad:  Tsu ekonomikis fakultetis sruli profesori daviT 

vaSakiZe. 

tel.:  (+995) 99 .................   

faqsi: (+995) 32 ........... 

imeili: dvasha@yahoo.com 
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enobrivi mimoxilva 

 

leqsika 

vakansia – dasakavebeli samuSao adgili 

rekomendatori – piri an organizacia, romelic rekomendacias 

aZlevs sxva pirs an organizacias 

sarekomendacio piri –  piri, romelsac aZleven rekomendacias 

pozicia – saqmian wreebSi Tanamdebobis sinonimi. 

 

frazeologia 

vrceli teqsti – grZeli, didi moculobis teqsti 

materialuri mxardaWera – finansuri an sxva saxis nivTieri (teqnika, 

sayofacxovrebo nivTebi, wignebi...) daxmareba. 

saqmiani reputacia – ndoba, romelic pirma an organizaciam 

daimsaxura Tavisi saqmianobiT.  

samsaxurebrivi gadanacvleba – Tanamdebobrivi cvlileba erTi 

organizaciis SigniT. vTqvaT, specialistis Tanamdebobidan ufrosi 

specialistis poziciaze gadasvla.   

 

enobrivi kliSeebi: 

rekomedacias vuwevT; 

SevecdebiT obieqturad warmovaCinoT.... 

mzad varT, mogawodoT damatebiTi informacia. . . 

aqedan gamomdinare, migvaCnia, rom... 

zemoT naTqvams adasturebs... 

vfiqrobT, ...........................  imsaxurebs kolegebis ndobas. 

misi mravalwliani  gamocdileba saSualebas maZlevs vuSuamdgomlo... 

...........................  gamoirCeva gansakuTrebuli pirovnuli TvisebebiT. 

aRsaniSnavia misi mravalwliani warmatebuli gamocdileba. 
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mas aqvs yvela is saqmiani Tviseba, romlebic daexmareba Semdgom 

saqmianobaSi. 

gansakuTrebiT minda yuradReba gavamaxvilo. . . 

sagangebo aRniSvnis Rirsia misi samuSao gamocdileba.  

rekomendacia eZleva saWiroebis adgilze warsadgenad; 

vaZlev rekomendacias, raTa... 

  

davaleba: 

 SeavseT gamotovebuli adgilebi detalebiT, romlebic 

srulyofil saxes miscems dokuments: 

 

rekomendacia 

 

qalaq marneulis saxelmwifo universitetis humanitarul 

mecnierebaTa fakulteti rekomendacias uwevs amave fakultetis III kursis 

student laSa feraZes, monawileoba miiRos ganaTlebisa da mecnierebis 

saministros mier gamocxadebul konkursSi `kultura da civilizacia~. 

rekomendaciis miRebis gadawyvetileba fakultetis profesuram da 

administraciam erToblivad miiRo, radgan…. . . . . . .  laSa feraZes 

vicnobT 2005 wlidan da am periodSi man Tavi gamoiCina, rogorc niWierma 

studentma. . . . . . . . . . . .  

igi mravalmxrivi interesebis mqone axalgazrdaa. kulturologiuri 

sakiTxebiT igi SarSan dainteresda da . . . . . . . . . . . . . . .  amdenad, misi 

monawileoba am konkursSi gamarTlebulad migvaCnia. 

laSa iniciativiani, Sromismoyvare axalgazrdaa. . . . . . . . . . . . . . . . .  

igi gamoirCeva damoukidebeli da originaluri azrovnebis unariT.   

. . . . . . . . . . .  
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studenti feraZe xasiaTdeba saukeTeso pirovnuli TvisebebiT. igi 

keTilsindisieri, pasuxismgeblobis grZnobis mqone, Tavaziani 

axalgazrdaa. . . . . . . . . . . . . . . . . 

amdenad, misi pirovnuli Tvisebebisa da saqmisadmi damokidebulebis 

gaTvaliswinebiT, siamovnebiT vuwevT rekomendacias l. feraZes, 

monawileoba miiRos gamocxadebul konkursSi. 

saWiroebis SemTxvevaSi mzad varT mogawodoT damatebiTi informacia 

konkursantis Sesaxeb.       

  

humanitarul mecnierebaTa 

fakultetis dekanati 

tel.: 22 21 08 

el. fosta: Humanities@tsu.ge 

 

davaleba: 

 daalageT logikuri TanmimdevrobiT mocemuli teqsti: 

 

saqarTvelos teqnikuri universitetis 

administraciuli da sxva struqturuli erTeulebis 

Tanamdebobis dasakavebel 

sakonkurso komisias 

 

dekanatSi muSaobisas man gamoavlina organizatoruli niWi, didi 

Sromisunarianoba, komunikabeluri da saqmiani adamianis Tvisebebi. 

gansakuTrebiT aRsaniSnavia is, rom  Tea Ciqovani aris motivirebuli, 

mizandasaxuli da, amave dros, iniciativiani pirovneba, Seswevs situaciis 

analizisa da momentaluri gadawyvetilebis miRebis unari.  
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Tea Ciqovani flobs ucxo enebs da aqvs kompiuterul programebze 

muSaobis gamocdileba. 

 

rekomendacia 

 

iuridiul mecnierebaTa kandidati Tea Ciqovani muSaobs saqarTvelos 

teqnikur universitetSi saswavlo programebis konsultantad. 

asocirebuli profesori, lia loria 

 

     yovelive zemoaRniSnulis gaTvaliswinebiT vSuamdgomlob 

sakonkurso komisiis winaSe, raTa Tea Ciqovani daiSvas konkursze 

samecniero kvlevebisa da ganviTarebis samsaxuris ufrosi specialistis 

Tanamdebobis dasakaveblad. 

sakontaqto telefonebi: 

22 88 00 

877 22 33 77 

     Tea Ciqovani aris axalgazrda perspeqtiuli specialisti, 

romelic gamoirCeva profesiuli pasuxismgeblobiTa da 

SromismoyvareobiT. mas gamoqveynebuli aqvs ocze meti samecniero 

naSromi, miRebuli aqvs monawileoba araerT samecniero konferenciasa da 

saerTaSoriso proeqtSi. 

 

 

davaleba: 

 dauwereT rekomendacia Tqvens Tanakursels, romelic apirebs 

sazafxulo banakis mowyobas xevsureTSi. 
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Tema 7 

daxasiaTeba 

 

 

daniSnuleba 

 

 daxasiaTeba warmoadgens oficialur-saqmian do¬kuments, romelic 

Seicavs informacias piris samsaxureb¬rivi saqmianobisa da pirovnuli 

Tvisebebis Sesaxeb. misi meSveobiT dasturdeba piris samsaxurebrivi 

reputacia, sazogadoebrivi aqtiuroba, unarebi, sandooba, tole¬rantoba 

da komunikabeluroba. daxasiaTeba SeiZleba gaewios students, aspirants, 

specialists da a.S. daxasiaTebas TqvenTvis gascems rogorc organizacia 

(uwyebis  xelmZRvaneli, leqtori, menejeri da a. S.), ise kerZo piri. igi 

samsaxurSi miRebis, Tanamdebobrivi gadanacvlebis, ama Tu im 

organizaciaSi gawevrianebis, sasamarTlo procesis warmarTvis dros 

erT-erTi aucilebeli dokumentia, Sesabamisad, daxasiaTeba unda iyos 

obieqturad da pasuxismgeblobiT Sedgenili.   

daxasiaTeba unda daiweros organizaciis, uwyebis an firmis blankze, 

dadasturdes daxasiaTebis gamcemi piris xelmoweriT da daesvas beWedi.

 Tu daxasiaTebas gascems araoficialuri piri oficialur uwyebaSi 

warsadgenad, misi avtoris xelis mowera unda dadasturdes notariuli 

wesiT an romelime uwyebis pasuxismgebeli piris xelmoweriTa da beWdis 

dasmiT. winaaRmdeg SemTxvevaSi, daxasiaTeba dokumentad ar CaiTvleba.  
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struqtura 

 

      daxasiaTebaSi gamoiyofa ramdenime Sinaarsobrivi bloki: 

• saTauri 

• saanketo monacemebi 

• monacemebi piris samsaxurebrivi saqmianobis Sesaxeb 

• samsaxurebrivi unarebis Sefaseba 

• pirovnuli Tvisebebis Sefaseba 

• daskvniTi nawili 

 

� dokumentis dasawyisSi, centralur adgilas iwereba sityva 

daxasiaTeba. 

 

� anketuri monacemebis blokSi iwereba piris saxeli (saWiroebis 

SemTxvevaSi mamis saxeli), gvari, dabadebis TariRi, ganaTleba 

(saWiroebis SemTxvevaSi, sasurvelia im umaRlesi saswavlo 

dawesebulebebis miTiTeba, romelSic swavlobda daxasiaTebis adresati), 

samecniero wodeba, specialoba (profesia), mimdinare  periodSi mis mier 

dakavebuli Tanamdeboba. rogorc wesi, es bloki warmodgenilia pirvel 

abzacad. Tu daxasiaTbas vaZlevT students, am SemTxvevaSi yuradReba 

maxvildeba mis ganaTlebasa da statusze (bakalavri, magistri, 

doqtoranti).  

 

magaliTi: 

daxasiaTeba 

ana aleqsandres asuli abaSiSvili, dabadebuli 1980 wels, umaRlesi 

ganaTlebiT, profesiiT iuristi, 2003 wlidan muSaobs saqarTvelos 

saxelmwifo arqivSi adamianuri resursebis marTvis departamentis 

ufrosad.  
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� Semdeg blokSi Tavsdeba monacemebi daxasiaTebis mimRebis 

samsaxurebrivi gamocdilebis Sesaxeb. aq CamoTvlilia yvela is 

mniSvnelovani Tanamdeboba/ pozicia, romlebsac igi ikavebda  ama Tu im 

organizaciaSi muSaobisas. es naTlad warmoaCens piris samsaxurebrivi 

winsvlis process. aqve SeiZleba warmovadginoT specialistis mier 

gavlili kvalifikaciis asamaRlebeli kursebi, treningebi, misi meore 

profesia (aseTis arsebobis SemTxvevaSi). 

 

magaliTi: 

2000-2003 wlebSi anastasia abaSiSvils saxelmwifo arqivSi ekava 

ufrosi specialistis Tanamdeboba. muSaobis periodSi man gaiara 

ramdenime seminari da monawileoba miiRo ramdenime treningSi. 2001 wels 

man warmatebiT daasrula USAID-is mier organizebuli kvalifikaciis 

asamaRlebeli kursebi sajaro moxeleTaTvis. 2002 wels igi 

monawileobda treningSi – „proeqtis dagegmareba da strategiebi“ 

(organizatori GTZ).  

 

 

� samsaxurebrivi unarebis Sefaseba 

piris samsaxurebrivi kompetenciis Sefasebisas gansakurebuli 

yuradReba unda gavamaxviloT mis profesiul gamocdilebasa da doneze, 

erudiciaze, sakuTari movaleobebis codnasa da Sesrulebaze, 

sakanonmdeblo da normatiuli dokumentebis codnaze da a.S. 

imisaTvis, rom Tqveni daxasiaTeba ufro efeqturi da kargad 

aRsaqmeli iyos, am blokSi, sasurvelia, gamovyoT ramdenime nawili: 

 Sesrulebuli samuSaos moculoba; 
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magaliTi: 

anastasia abaSiSvili xarisxianad asrulebs didi moculobis 

samuSaos, yovelTvis eteva mocemul  vadebSi, droulad warmoadgens 

angariSebs. misi muSaobis stili metyvelebs mis maRal 

profesionalizmze. 

 

 analizisa da damoukidebeli gadawyvetilebis miRebis unari; 

mas aqvs faqtebis gaanalizebis unari, analitikuri azrovneba, 

damoukideblad iRebs swor da saqmisaTvis efeqtur gadawyvetilebebs. igi 

advilad uRebs alRos nebismier problemas, siRrmiseulad Seiswavlis 

sakiTxs da yovelTvis ganasxvavebs mTavar da meorexarisxovan 

informacias.  

 

 dagegmvisa da organizebis unari; 

magaliTi: 

mas SeuZlia Sesasrulebeli samuSaoebis dagegmva, samuSao procesis 

organizeba da miznebis gamokveTa. igi sworad saxavs prioritetebs da 

yuradRebas amaxvilebs TiToeul detalze. 

 

 emociebis kontrolis unari; 

magaliTi: 

anastasia abaSiSvili kargad arTmevs Tavs dakisrebul movaleobebs 

ara marto Cveulebriv, aramed stresul situaciaSic, inarCunebs 

optimizms, TavdaWeras da iRebs racionalur gadawyvetilebebs, ar  

gamodis mdgomareobidan da ar hyveba emociebs, ris gamoc kolegebi 

upiratesobas aniWeben masTan muSaobas. 
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pirovnuli Tvisebebis Sefaseba 

 

am blokSi yuradReba unda gavamaxviloT pirovnul Tvisebebze, 

faqtobrivad, aq warmovadgenT daxasiaTebis adresatis fsiqologiur 

portrets, vsaubrobT mis komunikabelurobaze, kolegebTan 

urTierTobaze, tolerantobaze, kreatiulobaze, avtoritetze, gunduri 

muSaobis unarze, pasuxismgeblobis grZnobaze da a.S. 

 

magaliTi: 

anastasia abaSiSvili gamoirCeva gansakuTrebuli pirovnuli 

TvisebebiT, yovelTvis mxarSi udgas kolegebs, aris komunikabeluri da 

megobruli, ris gamoc TanamSromelTa Soris sargeblobs avtoritetiT. 

mas aqvs maRali pasuxismgeblobis grZnoba. aris motivirebuli da 

TiTqmis yovelTvis aRwevs dasaxul miznebs. 

  

 

daskvniTi nawili 

 

daxasiaTebis bolos warmodgenilia informacia daxasiaTebis 

gamcemis Sesaxeb, misi tituli, dakavebuli Tanamdeboba, sakontaqto 

informacia da xelmowera. 

 

rekomendaciebi 

 

 samsaxurebrivi daxasiaTebis dros gansakuTrebiT 

mniSvnelovania leqsikis sworad SerCeva. arasworad da 

araefeqturad SerCeulma leqsikam SeiZleba negatiuri 

damokidebuleba da gaRizianebac ki gamoiwvios. 
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 samsaxurebrivi daxasiaTebisas yvelaze misaRebi leqsikuri 

erTeulebia: efeqturi, ganviTareba, aqtivoba, monawileoba, 

unarebi, individualuri, miRwevebi, dagegmva, mowmobs, 

gamoavlina, warmatebuli, damakmayofilebeli, sando, saimedo, 

gunduri da a. S. 

 daxasiaTebis dawerisas araa rekomendebuli Semdegi leqsikuri 

erTeulebis xmareba: arasodes, cudad, yovelTvis, Secdoma, 

saSineli, araferi, panika da a. S. 

 daxasiaTebas SeiZleba hqondes uaryofiTi xasiaTi, mTavaria, am 

SemTxvevaSi Tqven ar iyoT tendenciurebi, obieqturad aRweroT 

arsebuli viTareba da daxasiaTebis adresatis profesiuli da 

pirovnuli maxasiaTeblebi. leqsika da stili arc am 

SemTxvevaSi unda iyos eqspresiuli, emociuri da aRmatebiTi 

xarisxis formiT warmodgenili. 

 

magaliTi: 

daxasiaTeba 

 

 JorJ ivanes Ze georqovi, dabadebuli 1980 wels, umaRlesi 

ganaTlebiT, 2003 wlidan muSaobs auditorul firmaSi „strategi“ 

safinanso ganyofilebis gamged. 

 JorJ georqovma 2001 wels daamTavra Tbilisis saxelmwifo 

universitetis ekonomikis fakulteti da miiRo finansistis kvalifikacia. 

2002 wels staJireba gaiara kaliforniis universitetSi, xolo 2003 wels 

– frankfurtis goeTes saxelobis universitetSi finansist-menejeris 

kvalifikaciiT.  JorJ georqovi warmatebiT asrulebs masze dakisrebul 

movaleobas, xSirad aris adgilobrivi da saerTaSoriso konferenciebis 
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organizatori, kolegebTan da partniorebTan aqvs saqmiani da megobruli 

urTierToba. 

auditoruli firma „strategis“  

                                            direqtori       

g. JorJoliani              (xelmowera) 

                telefonebi:  57-11-11 (samsaxuri) 

  895 47 11 11 (mobiluri) 

 

 

davaleba: 

 danomreT abzacebi logikuri TanmimdevrobiT: 

 Ggarda amisa, eka gardavaZe xasiaTdeba saukeTeso pirovnul 

TvisebebiT. igi aris Tavaziani, gawonasworebuli, komunikabeluri 

adamiani. 

  Eeka gardavaZem universitetis dasrulebisTanave muSaoba daiwyo 

Cvens organizaciaSi specialistad, xolo ukanaskneli ori wlis 

ganmavlobaSi iyo departamentis ufrosis moadgile. 

 MrTul situaciaSi igi swor da damoukidebel gadawyvetilebebs 

iRebs. 

 Aam wlebSi man Tavi gamoiCina, rogorc maRali kvalifikaciis 

specialistma, romelic advilad iTvisebs siaxleebs, warmatebiT iyenebs 

muSaobaSi Teoriul codnas. 

 Ddarwmunebuli var, eka gardavaZe axal Tanamdebobazec gamoavlens 

Tavis profesiul da pirovnul Tvisebebs da warmatebiT Seasrulebs 

masze dakisrebul movaleobebs. 

 Mmas aqvs pasuxismgeblobis grZnoba, flobs ramdenime ucxo enas da 

kompiuterul programebs. 
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davaleba: 

 daasruleT daxasiaTeba: 

gia gabriCiZe ivane javaxiSvilis saxelobis Tbilisis saxelmwifo 

universitetis iuridiuli fakultetis me-4 kursis studentia. 2006 wels 

man gaimarjva studentTa gacvlis programaSi da gaemgzavra 

saswavleblad tartus universitetSi, sadac -------------------------------------------------

------------------------ (dawereT informacia miRebuli codnisa da gamocdilebis 

Sesaxeb). 2007 wels man gaiara praqtika saqarTvelos parlamentis 

iuridiul sakiTxTa komitetSi. praqtikis dros man --------------------------------------

------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------(dawereT informacia 

mis mier SeZenili codnisa da gamocdilebis Sesaxeb). 

studentma Tavi gamoiCina, rogorc -----------------------------------------------------------

--------------------------------------------------------------------------------------------------------------(isaubreT 

Sesasrulebeli samuSaoebisadmi misi damokidebulebis Sesaxeb). komitetis 

warmomadgenlebis mier misi muSaoba Sefasebul iqna, rogorc --------------------

------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------- (warmoadgineT Sefaseba). giorgi 

gabriCiZe gamoirCeva     ------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------

---------(isaubreT studentis pirovnuli Tvisebebis Sesaxeb). 

 

saxeli, gvari: 

Tanamdeboba: 

                             xelmowera: 
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davaleba: 

 daaxasiaTeT Tqveni kolega, romelsac didi profesiuli 

gamocdileba  aqvs, Tumca araorganizebulia da 

konfliqturi. 

 

 

enobrivi mimoxilva 

 

leqsika 

tolerantoba – gansxvavebuli religiebis, kulturebis, tradiciebis 

pativiscema / Semwynarebloba 

komunikabeluri – megobruli, kontaqturi 

avtoriteti – sxvebis damokidebuleba  

kreatiuloba – sakiTxisadmi SemoqmedebiTi midgomis  unari 

statusi – aq: sazogadoebrivi an samsaxurebrivi mdgomareoba 

erudicia – ganaTleba 

prioriteti - upiratesoba 

organizatori - is, vinc organizebas ukeTebs ama Tu im movlenas, 

RonisZiebas, saqmianobas da a. S. 

 

frazeologia 

mocemuli vadebi – aq: ama Tu im samuSaosTvis SesrulebisaTvis 

gankuTvili dro 

alRos aReba – gageba 

siRrmiseulad Seswavla - dawvrilebiT  Seswavla, damuSaveba 

racionaluri gadawyvetileba – gonivruli gadawyvetileba 

negatiuri damokidebuleba – uaryofiTi damokidebuleba 
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enobrivi kliSeebi 

gamoirCeva gansakuTrebuli pirovnuli TvisebebiT... 

gamoirCeva maRali profesionalizmiT 

kolegebs Soris sargeblobs avtoritetiT 

kargad arTmevs Tavs dakisrebul movaleobebs 

aqvs maRali pasuxismgeblobis grZnoba 

aris megobruli 

droulad asrulebs micemul samuSaoebs 

stresul situaciebSi ar kargavs kontrols 

aqvs gunduri muSaobis unari 

aqvs gadawyvetilebis damoukideblad miRebis unari 

aris motivirebuli da kreatiuli 

aRwevs dasaxul miznebs 

umklavdeba rTul amocanebs 
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Tema 8 

samotivacio  werili 

 

daniSnuleba 

 

samotivacio werili oficialuri dokumentia, romlis mizania 

daarwmunos potenciuri damfinansebeli an damsaqmebeli, rom misi avtori 

Sesaferisi kandidaturaa vakansiisaTvis.  

samotivacio werili saSualebas gaZlevT warmoaCinoT, ra migaCniaT 

sakuTar upiratesobad, rodesac monawileobT sxvadasxva tipis konkurssa 

Tu gasaubrebaSi da argumentirebulad daasabuToT sakuTari 

gadawyvetileba ama Tu im konkursSi monawileobis Sesaxeb. samotivacio 

werili iwereba: 

• vakansiis dasakaveblad gamocxadebul konkursze; 

• stipendiis mosapoveblad gamocxadebul konkursze; 

• proeqtis dasafinanseblad gamocxadebul konkursze da a. S. 

kargi samotivacio werilis wakiTxvis Semdeg mkiTxvels unda 

gauCndes gancda, rom swored Tqven xarT Sesaferisi kandidatura am Tu 

im poziciis dasakaveblad. nebismier damsaqmebels ainteresebs,  vin xarT, 

rogor azrovnebT da risi SeTavazeba SegiZliaT.  

samotivacio werilis Sinaarsi ganisazRvreba imis mixedviT, Tu ra 

vakansiaze gaqvT pretenzia. kargad dawerilma am tipis werilma sam 

mTavar SekiTxvas unda gasces pasuxi, Tumca es ar avaldebulebs mis 

avtors, mxolod amiT SemoisazRvros. weraSi gawafuli adamiani axerxebs, 

rom sakuTari Tavi mimzidveli kuTxiT warudginos im adamianebs, 

romlebic konkretul SemTxvevaSi mis beds wyveten. es SekiTxvebia: 



51 
 

1) raze keTdeba ganacxadi (da saidan gaigeT am vakansiis, konkursis 

Sesaxeb)? 

 2) ratom migaCniaT, rom am konkretuli vakansiisaTvis saTanado 

kvalifikacia gaqvT? 

 3) ratom dainteresdiT?  

 

struqtura 

 

samotivacio werili sami nawilisagan Sedgeba 

1. pirvel rigSi, mkiTxvels ganumarteT, raze akeTebT ganacxads da 

saidan miiReT informacia. 

 

magaliTi: 

vebgverdze jobs.ge ganTavsebulia informacia, rom moswavleTa 

saerTaSoriso sazafxulo banaki acxadebs vakansias jgufis lideris 

poziciaze.    

 

2.  amis Semdeg  CamoayalibeT ZiriTadi argumentebi, romelTa gamoc 

potenciuri ufrosebi an damfinanseblebi SeiZleba dainteresdnen. 

upirveles yovlisa, Tqvens saqmian Tvisebebsa da gamocdilebaze 

gaamaxvileT yuradReba, raTa adresati daarwmunoT, rom Tqveni survili, 

moipovoT dafinanseba an samuSao adgili, efuZneba Tqvens profesiul 

kompetenciasa da gamocdilebas; potenciuri damqiraveblisa da 

damfinanseblis¬Tvis pretendentis pirovnuli Tvisebebic aranakleb 

sainteresoa. aq SeiZleba mokled isaubroT Tqveni pirovnuli mxareebis 

Sesaxeb, oRond es ar unda daemsgavsos daxasiaTebas. SesaZlebelia 

Tqveni cxovrebis umniSvnelovanesi da saintereso epizodebic ki 

aRweroT, rom mkiTxvelma TviTon gamoitanos daskvna. miuTiTeT, 
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individualur muSaobas aniWebT upiratesobas, gundurs Tu orive maTgani 

Tanabrad misaRebia TqvenTvis. 

 

magaliTi: 

vfiqrob, Cemi ganaTleba, gamocdileba, socialuri unar-Cvevebi da 

pirovnuli Tvisebebi am vakansiis Sesaferisia.  maqvs umaRlesi 

pedagogiuri ganaTleba, rac, bunebrivia, damexmareba mozardebTan 

konstruqciul urTierTobaSi. garda amisa, Cemi ZiriTadi samsaxuric 

ganaTlebis sferos ukavSirdeba. kerZod, sami welia var klasis 

kuratori kerZo skola `lamparSi~. Cems aRsazrdelebTan maqvs 

megobruli da saqmiani urTierToba. garda amisa, maqvs gunduri muSaobis 

didi gamocdileba. studentobis wlebSi viyavi universitetis debatebis 

jgufis wevri, xolo Semdeg misi xelmZRvaneli. Cemi xelmZRvanelobis  

wlebSi  gundma ramdenime mniSvnelovani warmateba moipova. warmateba 

ganpirobebuli iyo imiTac, rom gundi iyo Sekruli, solidaruli da 

megobruli. am TvalsazrisiT me araerTi samuSao Cavatare.  

sabanako cxovrebisaTvis aranakleb mniSvnelovnad mimaCnia is garemoeba, 

rom advilad veguebi siaxleebs, ar miWirs internacionalur garemoSi 

Tanacxovreba. studenturi gacvliTi programis farglebSi 2 semestris 

ganmavlobaSi vcxovrobdi praRaSi, Carlis universitetis saerTo 

sacxovrebelSi, sadac msoflios mravali qveynidan Camosuli studentoba 

cxovrobda. me yvela maTganTan megobruli urTierToba mqonda, xolo 

ramdenimesTan dResac vagrZeleb urTierTobas.   

 

3.  SesaZlebelia, sakuTar sust mxareebzec miuTiToT, Tumca unda 

axsnaT misi mizezi da is, Tu rogor apirebT maT gamosworebas. 

gulwrfeli aRiareba da naklis gamosworebis survili dadebiTad 

ganawyobs mkiTxvels. mTavaria, zomiereba daicvaT. 
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magaliTi: 

am tipis samuSaos Sesrulebisas, bunebrivia, didad mniSvnelovania 

ucxo enebis codna. miuxedavad imisa, rom Tavisuflad vlaparakob rusul 

da inglisur enebze, vfiqrob, ukeTesi iqneboda, sxva enebis codnac. minda 

mogaxsenoT, rom amJamad vswavlob Cinur enas.  

 

4.  samotivacio werilSi aucileblad unda mieTiTos, ratom 

dainteresdiT vakansiiT. mTavaria, iyoT adekvaturi da gulwrfeli. 

daintereseba SeiZleba gamoiwvios: 

1)  profesiulma interesma; 

2) samomavlo perspeqtivam; 

3) gamocdilebis SeZenam; 

4) materialurma mxarem; 

5) ramdenime faqtorma erTad. 

 

magaliTi: 

am vakansiiT Cemi daintereseba ramdenime faqtoriTaa ganpirobebuli. 

vfiqrob, rom banakSi miRebuli gamocdileba damexmareba profesiul 

ganviTarebaSi. garda amisa, saSualebas momcems, sakuTari Tavi gamovcado 

araordinalur garemoSi. amasTan erTad, is saSualebas momcems, movipovo 

damatebiTi Semosavlis wyaro samuSaodan Tavisufal dros. 

 

5.  werilis bolos mokled SeajameT Tqveni saTqmeli. 

 

magaliTi: 

imedi maqvs, Cemi profesiuli gamocdilebisa da pirovnuli 

Tvisebebis gaTvaliswinebiT  daintersdebiT Cemi kandidaturiT. veli 

Tqvens gamoxmaurebas. 
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rekomendaciebi 

 

 samotivacio  werili unda iyos mokle, mkafio da 

logikurad agebuli. igi unda daiweros sada da gasagebi 

eniT;  

 zemoT CamoTvlili sami SekiTxvidan pirvels  pasuxi 

pirvelsave winadadebaSi unda gaeces. momdevno ori 

SekiTxvis pasuxi mravalnairi SeiZleba iyos, Tumca 

konkretuloba savaldebulo pirobaa.  konkretulad ras 

sTavazobT? – dawereT mxolod simarTle.  originaluri 

gadawyvetilebebis miRebis, SemWidroebul vadebsa da 

zewolis pirobebSi muSaobis unari, an, ubralod, sando 

piri xarT da gunduri muSaobisas saimedo wevri – Tuki 

CamoTvlilTagan romelime TqvenTvis damaxasiaTebelia, 

aucileblad aRniSneT;  

 rac Seexeba Tqvens kvalifikacias: warsuli miRwevebi 

konkretuli vakansiis moTxovnebs uSualod unda 

ukavSirdebodes. igive SeiZleba iTqvas Tqveni am vakansiiT 

dainteresebis Sesaxeb. iyaviT gulwrfeli. damqiraveblebi 

enTuziast muSakebs eZeben. adamiani Tu profesionalia, is 

advilad swavlobs da ixveweba. garda amisa, aseT 

adamianTan sasiamovnoa muSaoba. Tu potenciur 

damqiravebels uCvenebT, rom Tqven mogwonT es saqmianoba, 

metia imis albaToba, rom agirCion. amgvarad, 

gansakuTrebiT CauRrmavdiT sakiTxs – riT gizidavT es 

samuSao; 

 samotivacio werili ar unda iyos kategoriuli; 

 samotivacio werilSi dauSvebelia Tundac, erTi SexedviT, 

uwyinari koreqturuli Secdoma! amas Tavisi axsna aqvs – 
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zog samuSaoze seriozuli Secdoma kompanias Zviri 

ujdeba, amitom mkiTxveli Tavs uflebas ver miscems, rom 

samuSaoze aiyvanos adamiani, romelic uyuradRebobiT 

Secdomebs uSvebs. amgvarad, nurc erT Secdomas nu 

dauSvebT, erTi Secdomis gamoc ki SeiZleba dagiwunon; 

 samotivacio werilis dasasruls mkiTxvels unda 

agrZnobinoT, rom mis gamoxmaurebas TqvenTvis didi 

mniSvneloba aqvs;  

 Tu ori kvira ise gava, rom aravin arafers SegatyobinebT, 

SegiZliaT telefoniT Tavazianad ikiTxoT konkursis 

Sedegebis Sesaxeb.  

 

magaliTi: 

gazeT `24 saaTSi~ gamoqveynda gancxadeba eqspertis vakansiis Sesaxeb 

proeqtSi – `multikulturuli ganaTleba qvemo qarTlis regionSi~.  

me, rogorc dargis specialisti, kargad vacnobiereb problemis 

aqtualobas. saqarTvelosTvis, rogorc enobrivad da kulturulad 

mravalferovani qveynisTvis, umniSvnelovanesi sakiTxia mocemul 

sociokulturul garemoSi moqalaqeTa im nawilis integrireba, romelTa 

mSobliuri ena qarTuli araa.  qarTuli enis codnis gareSe 

SeuZlebelia, araqarTvelma mosaxleobam moaxdinos pirovnuli 

SesaZleblobebis srulfasovani realizeba. aqedan gamomdinare, 

araqarTul zogadsaganmanaTleblo skolebSi qarTuli enis, rogorc am 

qveynis saxelmwifo enis, srulfasovani swavleba erT-erTi 

umniSvnelovanesi sakiTxia. is xels uwyobs araqarTuli skolis 

kursdamTavrebulebs, daamyaron warmatebuli komunikacia ara marto maT 

mSobliur enaze molaparakeebTan, aseve qarTulenovan samyarosTan, 

rogorc gansxvavebuli enis, kulturisa da mentalobis mqone 

adamianebTan.  
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im meTodebiTa da saxelmZRvaneloebiT, romlebiTac dRemde 

araqarTuli skolebi muSaobda, am amocanebis gadaWra ver moxerxdeba. 

pirvel rigis amocana, albaT, iqneba araqarTuli skolebis 

maswavlebelTaTvis imgvari saxelmZRvaneloebis Seqmna, romlebic meore 

enis swavlebis warmatebul praqtikas daemyareba da mocemuli garemos 

eTno-kulturul da lingvistur Taviseburebebs gaiTvaliswinebs.  

meore enis funqcionirebisa da saerTod poliglotur garemoSi 

adgilobrivi enisa da masTan SedarebiT funqciurad maRla mdgomi enis 

istoriuli urTierTobis problemebze muSaobis gamocdileba gamaCnia. 

vmonawileobdi araerT ucxour proeqtSi, romelic msgavs problemebs 

amuSavebda. dabeWdili maqvs statiebi ucxo enebze. aleqsandre 

humboldtis fondis proeqtis farglebSi germanul enaze davwere 

gamokvleva (recenzirebulia da gadacemulia dasabeWdad, 312 gv.) Sua 

saukuneebis diglosiuri procesebis Sesaxeb.  

vfiqrob, sociolingvistikis sferoSi  muSaobis gamocdileba 

damexmareba, davwero maswavleblis saxelmZRvanelo broSura 

sakomunikacio da sametyvelo unar-Cvevebis Sesaxeb.  

CemTvis samuSao, uprveles yovlisa, sainteresoa profesiuli zrdis 

TvalsazrisiT. Tumca, finansur dainteresebac garkveuli mniSvneloba 

aqvs. 

veli Tqvens Sexmianebas.   

 

davaleba: 

 danomreT abzacebi logikuri TanmimdevrobiT: 

 

 Mmecnierebis menejmentis dargSi maqvs Sesabamisi gamocdileba. 

 Tbilisis universitetis vebgverdze gamocxadda konkursi 

samecniero departamentis mTavari specialistis vakansiis dasakaveblad. 
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 wlebis ganmavlobaSi vmuSaobdi mecnierebaTa akademiis humanitarul 

mecnierebaTa ganyofilebis specialistad. 

 Ggaviare gaeros axalgazrduli asociaciis mier dafinansebuli 

treningebi mecnierebis komercializaciis problemebze. 

 aRniSnuli samsaxuri CemTvis sainteresoa pirovnuli 

SesaZleblobebisa da profesionalizmis gamosavlenad. 

 imedi maqvs, rom Cveni TanamSromloba Sedgeba da nayofieri da 

warmatebuli iqneba. 

 aRniSnulma treningebma gaafarTova Cemi codna, Camomiyaliba 

sakuTari xedva. garda amisa, davamyare kavSirebi am dargis ucxoel da 

qarTvel specialistebTan. 

 mimaCnia, rom Cemi codna da gamocdileba sasargeblo iqneba 

universitetSi samecniero muSaobis organizebisa da warmarTvisaTvis. 

 

davaleba: 

 �dawereT samotivacio werili, rom gsurT daikavoT regionis 

gamwvanebis samsaxuris specialistis Tanamdeboba.  gaqvT 

umaRlesi sasoflo-sameurneo ganaTleba. gavlili gaqvT 

treningebis kursebi ekologiasa da garemos dacvis sakiTxebSi.  

 waikiTxeT Tqveni megobris samotivacio werili da dawereT 

daskvna, am motivaciis ganxilvis Semdeg daafinansebdiT Tu ara 

am proeqts. 
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enobrivi mimoxilva 

 

leqsika 

damsaqmebeli – samuSaos mimcemi 

albaToba –  SesaZlebloba, Sansi 

muSaki – TanamSromeli 

gizidavT – aq: gainteresebT 

frazeologia 

Sesaferisi kandidatura – piri, romelic  akmayofilebs konkretul 

moTxovnebs 

saTanado kvalifikacia – raime saqmianobisaTvis Sesaferisi 

ganaTleba da profesiuli gamocdileba 

socialuri unar-Cvevebi – unar-Cvevebi, romlebic aucilebelia 

sazogadoebasTan urTierTobisas (komunikabeluroba, gunduri muSaobis 

gamocdileba, aqtiuroba da a. S.) 

pirovnuli SesaZleblobebis realizeba – sakuTari Tavis 

gamovlinebis saSualeba 

profesiuli zrda – profesiuli ganviTareba 

pirveli rigis amocana – problema, romelic pirvel rigSi unda 

gadaiWras 

 

enobrivi kliSeebi 

am vakansiis Sesaxeb Sevityve; 

davinteresdi vakansiiT; 

vfiqrob, Cemi gamocdileba Seesabameba Tqvens moTxovnebs; 

mimaCnia, rom Cemi pirovnuli Tvisebebi xels Seuwyobs Cems 

saqmianobas; 

am vakansiiT davinteresdi imitom, rom... 
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Cemi ganaTleba da profesiuli gamocdileba Tqveni moTxovnebis 

Sesabamisia; 

es sfero CemTvis sainteresoa, ramdenadac... 

mouTmenlad veli Tqvengan Sexmianebas; 

imedi maqvs, rom SevZeli saTqmelis mkafiod Camoyalibeba da Tqveni 

daintereseba; 

velodebi Tqvens pasuxs da a. S. 
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Tema 9 

mokle biografia (CV) 
 

daniSnuleba 

 

CV aris oficialuri dokumenti, romelic Seicavs informacias 

pirovnebis cxovrebis mniSvnelovani faqtebis, ganaTlebis, samuSao 

gamocdilebis, miRwevebisa da specifikuri unarebis Sesaxeb. is qmnis ama 

Tu im pirovnebis Sesaxeb zogad warmodgenas. gaxsovdeT, rom CV 

samsaxuris, dafinansebis, saswavlo da samecniero stipendiebis mopovebis 

pirveli etapia. gaiTvaliswineT, rom kandidatTa SerCevisas saTanado 

komisiis an samuSao jgufis wevrebs uamravi adamianis CV–s wakiTxva 

uxdebaT, Tumca mxolod ramdenime maTgani SeiZleba miiwvion 

gasaubrebaze. es ki kidev erTxel usvams xazs imas, Tu ramdenad 

mniSvnelovania dokumentia CV da rogori pasuxismgeblobiT unda 

miudges avtori am tipis saqmiani dokumentis Sedgenas. 

 

 

struqtura 

 

CV-Si  warmodgenili informacia ramdenime blokisagan Sedgeba: 1. 

dasawyisSi iwereba saxeli da gvari, sakontaqto informacia; 

2. pirvel blokSi Tavsdeba personaluri informacia; 

3. meore bloki eTmoba informacias ganaTlebis Sesaxeb; 

4. mesame blokSi detalurad unda aisaxos piris samuSao  

  gamocdileba; 
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5. calke bloki eTmoba miRwevebs: jildoebs, mopovebul stipendiebs,  

  miRebul  grantebs; 

6. bolos aRiwereba specifikuri unarebi. 

 

saxelsa da gvarTan erTad aucilebelia miuTiToT sakontaqto 

informacia, kerZod: misamarTi, safosto indeqsis CaTvliT, telefoni 

(binis / ofisis / mobiluri), faqsi, el. fosta. 

 

magaliTad: 

suleiman alaxverdievi 

Tbilisi, 0128, irakli abaSiZis q. # 24, b. # 25 

tel.: +995 32 22 47 09 (bina); +995 32 37 56 45 (samx.); +995 99 88 77 54 

(mob.); suleiman22@yahoo.com 

 

amis Semdeg iwereba personaluri informacia, kerZod: dabadebis 

TariRi, adgili, ojaxuri mdgomareoba. grafa – ojaxuri mdgomareoba – 

Tqveni statusis mixedviT SeiZleba Semdegnairad SeavsoT: daojaxebuli, 

ganqorwinebuli, qvrivi, dasaojaxebeli.  

 

meore blokSi ganTavsebulia informacia ganaTlebis Sesaxeb. aqve 

SegiZliaT daweroT gavlili treningebisa da kursebis CamonaTvali. amave 

blokSi SegiZliaT miuTiToT akademiuri (bakalavri, magistri) an 

samecniero xarisxis (doqtori) Sesaxeb. 

 

magaliTad: 

ganaTleba: 

1981–91  – Tbilisis me–5 saSualo skola; 

1991–95 – ivane javaxiSvilis saxelobis Tbilisis saxelmwifo 

universitetis iuridiuli fakulteti, bakalavri; 
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1995–97 – ivane javaxiSvilis saxelobis Tbilisis saxelmwifo 

universitetis iuridiuli fakulteti, magistri; 

1996 – adamianis uflebebis dacva, treningi, saxalxo damcvelis 

ofisi, Tbilisi; 

2000–2001 – germanuli enis Semswavleli kursebi, pirveli done, 

goeTes instituti, Tbilisi. 

an  

magaliTad: 

ganaTleba: 

1995–97 – ivane javaxiSvilis saxelobis Tbilisis saxelmwifo 

universitetis iuridiuli fakulteti, magistri; 

1991–95 – ivane javaxiSvilis saxelobis Tbilisis saxelmwifo 

universitetis iuridiuli fakulteti, bakalavri; 

1981–91  – Tbilisis me–5 saSualo skola; 

2000–2001 – germanuli enis Semswavleli kursebi, pirveli done, 

goeTes instituti, Tbilisi; 

1996 – adamianis uflebebis dacva, treningi, saxalxo damcvelis 

ofisi, Tbilisi. 

 

 

gansakuTrebuli yuradRebiTa da skur-pulozurobiT unda SeavsoT 

bloki samuSao gamocdilebis Sesaxeb. amis mixedviT unda warmoCndes 

Tqveni saqmiani reputacia. samuSao adgilisa da dakavebuli Tanamdebobis 

gverdiT mokled aRwereT Tqveni movaleobebi. 

 

magaliTad: 

1997–1999 – staJiori, kerZo saadvokato firma „Temida“. movaleobebi: 

informaciis Segroveba, dokumentaciis mowesrigeba; 
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1999–2005 – advokati, kerZo saadvokato firma „aleqsandre“. 

movaleobebi: klientis momsaxureba, sasamarTlo procesebSi monawileoba; 

2005 – dRemde. sagareo saqmeTa saministros iuridiuli departamentis 

ufrosis moadgile, movaleobebi: departamentis muSaobis saerTo 

koordinireba, sxva departamentebTan  da uwyebebTan TanamSromloba.  

 

CV-Si sasurvelia warmoaCinoT Tqveni profesiuli miRwevebi. es 

damqiraveblisTvis damatebiTi stimuli iqneba imisaTvis, rom samuSaos 

momcemma arCevani Tqvenze SeaCeros. am blokSi adgili eTmoba 

informacias miRebuli jildoebis, stipendiebisa da grantebis Sesaxeb. 

 

magaliTad: 

2003 – DAAD-is stipendia, staJireba germaniaSi;  

2005 – fond „Ria sazogadoeba saqarTvelos“ mier dafinansebuli 

granti axalgazrda iuristebisaTvis. 

 

bolos unda miuTiToT Tqveni specifikuri unarebis Sesaxeb. aq 

igulisxmeba kompiuteruli programebis codna, ucxo enebis flobis 

done, socialuri unarebi – individualuri da gunduri muSaobis 

gamocdileba, gadawyvetilebis damoukideblad miRebis unari da a. S. 

 

magaliTad: 

kompiuteruli unar–Cvevebi:  

• saofise programebi 

• interneti 

• swrafi beWdva 

enebis codna:  

• azerbaijanuli – mSobliuri 

• qarTuli – Tavisuflad 
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• rusuli –  kargad  

• inglisuri – kargad 

• germanuli – saSualo doneze 

 

saWiroebis mixedviT, CV-Si SeiZleba mivuTiToT aseve publikaciebi, 

naSromebi, sakurso an sadoqtoro namuSevris saTauri. 

magaliTad: 

sakurso Sroma: qalis uflebebi da SariaTis kanoni; 

sadiplomo naSromi: danaSauli mozardebSi da kanonSi Sesatani 

cvlilebebi. 

 

CV-is, rogorc nebismier saqmian dokuments, gansazRvruli forma 

aqvs. marcxena mxares iwereba TariRebi, xolo marjvena mxares, TiToeuli 

TariRis gaswvriv, – saTanado informacia. gansakuTrebiT mniSvnelovani 

informacia SegiZliaT gaamuqoT an gansxvavebuli SriftiT warmoadginoT.  

 

rekomendaciebi 

 

 CV-is Seqmnisas gansakuTrebuli yuradReba unda miaqcioT  

sizustesa da enobriv gamarTulobas. gaxsovdeT, rom nebismieri 

Secdoma, Tundac orTografiuli, Tqvens kandidaturas 

safrTxis winaSe ayenebs.  

 CV-Si gadmocemul nebismier informaciaze pasuxismgebloba 

Tavad gekisrebaT, amdenad, valdebuli xarT absoluturi 

sizustiT gadmosceT nebismier informacia, magaliTad: 

TariRebi, misamarTi, samuSao adgili da a. S. 

 maqsimalurad ecadeT CV-Si iseTi detalebi gaamuqoT, 

romlebic mniSvnelovania konkretuli vakansiisa da 

organizaciisaTvis.  
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 formatis  miuxedavad, Tqveni CV ar unda aRematebodes or 

gverds. es iqneba Tqveni kompetenturobis pirveli gamocda: 

rogor gadmovceT mTeli informacia mokled. 

 CV iSviaT SemTxvevaSi SesaZlebelia ufro mozrdilic iyos. es 

maSin xdeba, rodesac saWiroa detaluri informacia. 

magaliTad, roca mkiTxvels ara aqvs SesaZlebloba, piradad 

SegxvdeT.  

 aRwera unda iyos maqsimalurad neitraluri. ecadeT, Tavi 

aaridoT pirvel pirSi Txrobas... („me SevZeli...“) da 

SeZlebisdagvarad upiro forma gamoiyeneT.  

 nurasdros ityviT: „maqvs SesaniSnavi/ gansakuTrebuli unari...~, 

radgan aseTi ganacxadi didi safrTxis winaSe gayenebT.  

 Tu rekomendaciis konkretuli moTxovna ar aris, mainc 

miuTiTeT, rom, saWiroebis SemTxvevaSi, rekomendaciis 

warmodgena SegiZliaT.  

 CV-Si SegiZliaT SeitanoT  rekomendatorebis saxeli da gvari, 

maTi misamarTis, eleqtronuli werilis miTiTebiT. agreTve, ra 

urTierToba gqondaT maTTan (isini Tqveni pedagogebi iyvnen, 

ufrosebi Tu kolegebi). TavisTavad cxadia, jer unda 

darwmundeT, rom isini dagTanxmdebian rekomendaciis mocemaze 

da dadebiTad dagaxasiaTeben. gaxsovdeT, rom rekomendatoris 

Tanxmobis gareSe ar SeiZleba misi saxelisa da gvaris 

miTiTeba. 

 gamoyaviT da gaiTvaliswineT damqiraveblis umTavresi 

moTxovnebi da maT moargeT Tqveni CV da TandarTuli werili. 

moifiqreT, ras eZebs potenciuri damqiravebeli, ra pozicia da 

miznebi aqvs mas. aseve ecadeT zogadi warmodgena SeiqmnaT 

organizaciis muSaobaze. 
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 sakuTari gamocdileba ise warmoaCineT, rom moTxovnebs 

miesadagebodes  an aCvenos Tqveni SesaZleblobebi: samuSao, 

staJireba, moxalised muSaoba, proeqtebi, klasgareSe aqtivoba, 

ganaTleba. gaaanalizeT Tqveni gamocdileba da iseT unarad 

CamoayalibeT, rom gamocxadebul vakansias Seesabamebodes. 

 SeinaxeT CV-is eleqtronuli versia. 

 Tu CV-s eleqtronuli fostiT agzavniT, misi gaxsnis Semdeg 

Tavdapirveli formati ar unda dairRves. 

 iyaviT maqsimalurad srulyofili. skrupulozurad gaecaniT 

gancxadebas da araviTar SemTxvevaSi ar gadaaciloT vadas. 

aseT SemTxvevaSi Tqveni CV ubralod ar ganixileba.  

  გიორგი ამაშუკელი          
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gama@yahoo.com 

 

დაბადების თარიღი  

1985/07/22 

სამუშაო გამოცდილება  

2008/10/01 _ დღემდე 

 

 

 

 

2008 

 

 

2006 _ 2008  

ივ. ჯავახიშვილის სახელობის თბილისის სახელმწიფო 

უნივერსიტეტი, მედიცინის ფაკულტეტი 

 უფროსი სპეციალისტი 

კლინიკა „გული“ 

 სამედიცინო კოლეჯი, პედაგოგი 
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განათლება 

 

 

2007 _ დღემდე 

 

 

 

 

 

2002 _ 2006 

ივ. ჯავახიშვილის სახელობის თბილისის სახელმწიფო 

უნივერსიტეტი, მედიცინის ფაკულტეტი 

 მაგისტრანტი. 

ივ. ჯავახიშვილის სახელობის თბილისის სახელმწიფო 

უნივერსიტეტი, მედიცინის ფაკულტეტი 

 ექიმი-კარდიოლოგი 

1991 _ 2002  me-10 skola-gimnazia 

გავლილი ტრენინგები  

2007 _ 2008  

 

 

2006 

 

 

 

 

2005 

 

 

 

enebis codna  

 

 

 

 

კომპიუტერული უნარ-ჩვევები  

 

საკონფერენციო თემები 

ჯანმრთელი ცხოვრების წესი xelmZღv. პაატა გუგავა. 

 

სწავლა-სწავლების მეთოდები და ეფექტური დაგეგმვა, 

ხელმძღვ. ნანა ტუღუში. 

 

ექიმთა პროფესიული განვითარების პროგრამა, 

ხელმძღვ. რამაზ სულაძე. 

 

 ქართული _ მშობლიური 

 რუსული _ კარგად 

 ინგლისური _ კარგად 

 

 საოფისე პროგრამები 

 ინტერნეტი 

 

    გულ–სისხლძარღვთა პათოლოგიები სკოლამდელი 

ასაკის ბავშვებში; 

    გულის თანდაყოლილი მანკი და მისი მკურნალობის 
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საკურსო                

ნაშრომი:                       

 

 

უახლესი მეთოდები. 

     

    თამბაქოსა და ალკოჰოლის გავლენა გულ–

სისხლძარღვთა სისტემაზე 

 

 

enobrivi mimoxilva 

 

leqsika 

vada –  daTmuli dro 

miRwevebi – warmateba profesiul saqmianobaSi  

publikacia – gamoqveynebuli naSromi 

CamonaTvali – sia 

staJiori – piri, romelic gadis samuSao praqtikas ama Tu im 

dawesebulebaSi 

mowesrigeba – dalageba, daxarisxeba 

damqiravebeli – samuSaos mimcemi 

 

frazeologia 

specifikuri unarebi – garkveuli unarebi, romlebic aucilebelia  

ama Tu im  saqmianobisas. magaliTad: kompiuteruli unar–Cvevebi, enebis 

codna, sxvadasxva teqnikur saSualebasTan muSaobis gamocdileba da a.S. 

socialuri unarebi – komunikabeluroba, gunduri muSaobis unari, 

gadawyvetilebis damoukideblad miRebis unari 



69 
 

profesiuli gamocdileba – samuSao gamocdileba 

Tvalis midevneba – gakontroleba 

upiratesobis miniWeba – arCevanis gakeTeba vinmes an rames 

sasargeblod 

sakontaqto informacia – misamarTi, telefonis nomeri, faqsi, 

eleqtronuli fostis misamarTi 

personaluri informacia – dabadebis adgili, TariRi, ojaxuri 

mdgomareoba 

koreqtireba – Secvla, Sesworeba 

saqmiani reputacia – kolegebis azri Tqven Sesaxeb 

enis floba samuSao doneze – leqsikonis gamoyenebiT Targmna, 

elementaruli komunikaciis damyarebis unari  

enobrivi gamarTuloba – saliteraturo normebis dacva  
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Tema 10-12 

saqmiani werili 

 

daniSnuleba 

 

saqmian wreebSi saqmiani werili urTierTobis erT-erTi aucilebeli 

da mniSvnelovani atributia. Tanamedrove saqmiani werili – es aris 

samsaxurebrivi gzavnili, romelsac oficialuri dokumentis saxe aqvs. 

saqmiani werilis mizania adresatisaTvis specifikuri, saWiro 

informaciis gacnoba, Tumca saqmiani weriliT, aseve, SeiZleba 

daarwmunoT mimRebi, gaiziaros Tqveni idea an SeiZleba daiTanxmoT igi 

Tqvens proeqtSi monawileobaze. saqmian werils, SesaZloa, sareklamo 

funqciac hqondes.  

saqmiani werili egzavneba rogorc sxva kompaniis warmomadgenlebs, 

ise erTi kompaniis TanamSromlebs. am ukanasknel SemTxvevaSi ki unda 

gaiTvaliswinoT, rom Tqvengan moelian detalur informaciasa da 

konkretul miTiTebebs.  

 

 

struqtura 

 

saqmiani werili iqmneba saerTaSorisod aRiarebuli standartis 

mixedviT, amdenad, nebismieri tipis werils, miuxedavad moculobisa, aqvs 

mkacrad gawerili struqtura. saqmiani werili yovelTvis unda Seicavdes 

Sesavals, ZiriTad da daskvniT nawilebs. 
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Sesavali nawili 

adresatis monacemebi: 

werilis dasawyisSi mocemulia adresatis saxeli da gvari, agreTve 

misi kompaniis an organizaciis saxelwodeba, misamarTi, telefoni, faqsi, 

eleqtronuli fosta an vebgverdis misamarTi (aseTis arsebobis 

SemTxvevaSi). ramdenjerme gadaamowmeT, Tu ramdenad sworad dawereT 

mimRebis saxeli da gvari. gaxsovdeT, rom adresatis keTilganwyobis 

mosapoveblad es gansakuTrebiT mniSvnelovania. 

 

magaliTi:  

giorgi danelias 

Sps „stili“  

WavWavaZis gamz. N15, 0128 

tel./faqsi + 995 22 23 09 

www.stilli.ge 

danelia-giorgi@yahoo.com 

 

 

TariRi 

adresatis monacemebis miTiTebis Semdeg unda daisvas TariRi. es 

saqmiani werilis gaformebis meore etapia. gaxsovdeT, yovelTvis 

daaTariReT Tqveni werili. sasurvelia Tve daiweros sityvierad.  

 

magaliTi:  

6 ianvari, 2008w. 

 

mokle informacia: 

nebismieri saqmiani werilis gaformebisas erT-erTi aucilebeli 

atributia werilis mokle Sinaarsis warmodgena, romelSic aisaxeba 
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Tqveni werilis mizani. am bloks erTgvarad saTauris funqcia aqvs, – 

informacias awvdis adresats, amitom igi gadmocemuli unda iyos 

mxolod erTi winadadebiT, gansxvavebuli SriftiT da unda moTavsdes 

marcxena kuTxeSi. 

 

magaliTi: 

qseroaparatebis  Sesyidvis  Sesaxeb 

 

ZiriTadi nawili: 

saqmiani werilis ZiriTadi nawili iwyeba personaluri mimarTviT. 

mimarTvis forma damokidebulia imaze, Tu ra urTierToba gaqvT 

adresatTan. oficialuri mimarTvisas unda daiweros: batono giorgi an 

qalbatono dali. garkveul SemTxvevaSi SesaZloa gamoiyenoT sityva 

pativcemuloc. mag.: pativcemulo batono giorgi an pativcemulo 

qalbatono dali. Tu Tqvens werils aqvs araformaluri xasiaTi, 

adresats SeiZleba Semdegnairadac mimarToT: Zvirfaso daviT. saqmiani 

werilis etiketis Tanaxmad, sasurvelia yovelTvis miuTiToT 

konkretuli adresatis saxeli.  

 

magaliTi:  

batono giorgi,.. 

amis Semdeg unda CamoayaliboT ZiriTadi teqsti. sasurvelia, 

saTqmeli daiwyoT adresatTan damyarebul kontaqtze an momaval 

TanamSromlobaze saubriT: 

 

magaliTi: 

madlobas mogaxsenebT Tqveni werilisaTvis... 

Tqveni werilis pasuxad gacnobebT, rom... 

guSindel SexvedrasTan dakavSirebiT werilobiT mogmarTavT... 
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gawvdiT informacias momavali xelSekrulebis Sesaxeb... 

ZiriTadi teqstis bolos SesaZloa kidev ufro daakonkretoT  

Tqveni moTxovna, raTa gamokveToT saTqmeli da adresatisaTvis ufro 

advilad aRsaqmeli  gaxadoT igi. 

 

magaliTi:  

gTxovT gaiTvaliswinoT... 

gTxovT momelaparakoT... 

gTxovT miiRoT saTanado zomebi... 

imisaTvis, rom saqmian werils oficialuri dokumentis Zala hqondes, 

mas boloSi unda dausvaT gamomgzavnis xelmowera. marcxena mxares 

Tavsdeba gamomgzavnis monacemebi, kerZod, Tanamdeboba, marjvena mxares – 

xelmowera. 

 

magaliTi: 

arasamTavrobo organizacia  

„arCevanis“ sazogadoebasTan  

urTierTobis koordinatori   /T. gardavaZe/ 

 

rekomendaciebi: 

 

 saqmian werils, rogorc wesi, aqvs formaluri, magram dadebiTi 

toni. gaxsovdeT, rom werilis toni adresatze iseTsave efeqts 

axdens, rogorc saubris toni – msmenelze.  

 saqmiani werilis Seqmnisas aucilebelia mTeli rigi miRebuli 

formalobebisa da wesebis dacva, winaaRmdeg SemTxvevaSi 

eWvqveS dadgeba ara mxolod Tqveni firmis an organizaciis 

prestiJi, aramed TqvenTvis saintereso SeTanxmebis, 

xelSekrulebis dadeba, proeqtis ganxorcieleba da a. S. 
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 werilis Seqmnisas unda gaiTvaliswinoT, Tu ra icis ukve 

adresatma Tqven mier miwodebuli informaciis Sesaxeb, ra 

SesaZlo kiTxvebi SeiZleba gauCndes mas am problemasTan 

dakavSirebiT, kidev ra damatebiTi informaciis miwodebaa 

misTvis aucilebeli da a. S. 

 werilis wakiTxvisas adresats STabeWdileba unda darCes, rom 

Tqven ufrTxildebiT mis dros, zrunavT mis saqmian 

reputaciaze da mzad xarT iTanamSromloT masTan. 

 ecadeT, winaswar gamoicnoT, gaTvaloT adresatis reaqcia da 

es aRniSnoT Tqvens komentarSi. gamoiyeneT Sesaferisi sityvebi 

da frazebi. 

 saqmiani werili unda Camoyalibdes lakoniurad da 

konkretulad, oficialur-saqmiani stiliT. mxatvruli stilis 

elementebis Warbad xmarebam da lirikulma gadaxvevam 

SesaZloa adresatis gaRizianebac ki gamoiwvios.  

 gzavnilSi unda igrZnobodes, rom xarT profesionali da 

sakuTar TavSi darwmunebuli adamiani. 

 wereT zrdilobiani formiT da gulwrfelad. Tqvens werilSi 

ar unda igrZnobodes siyalbe. 

 moerideT zedmet emociurobas, yovelTvis konkretulad da 

obieqturad CamoayalibeT faqtebi. 

 saqmian werilSi nu gaakritikebT, Seuracxyofas nu miayenebT 

Tqvens kolegas. 

 Tavi aarideT uxeS frazebs, pirferobas, Tumca, amave dros, 

arc zedmetad moridebuli unda iyoT.   

 ar SeiZleba werils hqondes qedmaRluri an mentoruli toni, 

gzavnili ar unda hgavdes ideebis qadagebas. 
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 yovelTvis daitoveT werilis asli, raTa saWiroebis 

SemTxvevaSi gaixsenoT an moipovoT TqvenTvis sasurveli 

informacia. 

 ama Tu im kompaniisa an organizaciis saxeliT saqmiani werili 

yovelTvis iwereba blankze, mxolod am SemTxvevaSi aqvs mas 

oficialuri statusi. 

 saqmiani werilis erT-erTi mniSvnelovani atributia konverti, 

radgan pirvel rigSi yuradReba swored konverts eqceva. 

gaxsovdeT, rom saqmiani werilisa da konvertis xarisxi 

metyvelebs kompaniis an organizaciis imijsa da profesiul 

doneze. konvertze aucileblad unda miuTiToT adresatis 

saxeli da gvari, aseve misamarTi. SesaZloa konvertzeve 

ganTavsdes organizaciis an kompaniis logoc. 

 imisaTvis rom Tqveni werili iyos advili aRsaqmeli, igi unda 

gaaformoT sadad da martivad. striqonebi daacileT erTmaneTs 

1 an 1,5 sm.-iT, velebisTvis gamoyaviT 2 sm. 

 

magaliTi: 

gaeros ganviTarebis programis 

erovnul konsultantTa 

jgufis xelmZRvanels 

giorgi jiblaZes 

tel./faqsi + 995 22 23 09 

jibladze@yahoo.com  
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veb-gverdis ganviTarebisaTvis TanamSromlobis Sesaxeb 

 

batono giorgi, 

fakultetis axali korporatiuli vebgverdis SeqmnasTan 

dakavSirebiT specialur samuSao jgufTan TanamSromlobisaTvis 

warmogidgenT fakultetis samecniero kvlevebisa da ganviTarebis 

samsaxuris specialists, q-n naTia gamezardaSvils (sakontaqto tel.: 

997821). 

gTxovT gaiTvaliswinoT. 

pativiscemiT 

iuridiuli fakultetis 

dekani, prof.        /T. gardavaZe/ 

 

 

saqmiani werilis tipebi 

 

yoveldRiurad milionobiT saqmiani werili iqmneba. saqmian werils 

mravalferovani Sinaarsi aqvs. amgvari dokumenti SeiZleba iyos rogorc 

pirveladi gzavnili, ise sapasuxo werili. TiToeul maTgans gaformebis 

Tavisi wesi da maxasiaTeblebi aqvs. ZiriTadad gamoiyofa saqmiani 

werilis ramdenime tipi:  

 

pozitiuri informaciis Semcveli saqmiani werili 

 

daniSnuleba 

 

am tipis werilSi, rogorc wesi, mocemulia informacia meore mxaris 

moTxovnebis dakmayofilebis Sesaxeb, magaliTad: Seqmnili situaciis 
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dadebiTad gadaWra, standartuli moTxovnis dakmayofileba, informacia 

kreditis gagrZelebis Sesaxeb, SekveTis miRebis dadastureba da a. S. 

 

struqtura 

 

amgvar gzavnils aqvs  saqmiani werilis tradiciuli struqtura.  

werili daiwyeT ZiriTadi SetyobinebiT. imdenad, ramdenadac Tqven 

adresats dadebiT informacias awvdiT, amgvari dasawyisi keTilad 

ganawyobs mas da dazogavs Tqvens dros. 

SesaZlebelia isaubroT meorexarisxovan detalebzec, radgan 

pozitiuri informaciis Semcvel werilebSi amgvari detalebis axsna da 

ganmarteba SesaZlebelia. werili iseTive toniT daasruleT, rogorc 

daiwyeT – pirdapir da konkretulad. magaliTad, Tu Tqveni mizania 

miRebuli SekveTis dadastureba, SeatyobineT klients, rom misi SekveTa 

miRebulia da xorcieldeba dadebuli xelSekrulebis  pirobebis 

mixedviT, winaswar miuTiTeT sabanko rekvizitebi, aqve mianiSneT, rom 

mzad xarT momavali TanamSromlobisaTvis. 

 

magaliTi: 

daviT gamrekels 

marneulis raionis gamgebloba 

25 noemberi, 2008 w. 

 

samSeneblo masalebis SekveTis Sesaxeb 

 

batono daviT! 

 

vadasturebT, rom Tqveni SekveTa (N15/09, 10,11,08) samSeneblo masalebze 

miRebulia. TqvenTvis saintereso samSeneblo masalebi mogewodebaT 48 
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saaTis ganmavlobaSi Tanxis nawilobrivi gadaxdis Semdeg. servisSi Sedis 

tvirTis adgilze mitana. 

vimedovnebT, kmayofili darCebiT Cveni produqciiT, iseve rogorc 

Cveni sxva momxmarebeli da momavalSic iTanamSromlebT CvenTan. 

 

pativiscemiT 

paata xarbedia 

 

 

neitraluri informaciis Semcveli saqmiani werili 

 

daniSnuleba 

 

neitralur werils aqvs sainformacio xasiaTi, rogorc wesi, 

adresati mas sifrTxiliTa da interesiT uyurebs. am tipis dokumenti 

SeiZleba iyos ganacxadi momsaxurebis Sesaxeb, standartuli informaciis 

moTxovna, nebismieri komerciuli xasiaTis mimowera. 

 

struqtura 

 

Tu gsurT informaciis mopoveba/miReba, gzavnilis dasawyisSive 

naTlad, konkretulad da mkafiod CamoayalibeT Tqveni moTxovna da 

interesi TqvenTvis saintereso sakiTxze. Semdeg dasviT konkretuli 

SekiTxvebi, Tavi aarideT mravalsityvaobas, pozitiurad da winaswari 

madlierebiT miuTiTeT im qmedebis Sesaxeb, romelsac adresatisagan 

eliT. werilis bolos winaswar gadauxadeT madloba adresats gaweuli 

daxmarebis an TanamSromlobisaTvis. SesaZlebelia, am tipis werili ar 

miemarTebodes konkretul pirs, amdenad, igi SeiZleba daiwyoT 

misalmebiT, Semdeg ki gadmoeciT Tqveni ZiriTadi saTqmeli. 
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magaliTi: 

 

mogesalmebiT, 

gTxovT, mogvawodoT informacia  franguli enis intensiuri kursis 

Sesaxeb. 

Cvenma kompaniam gaafarTova saqmianoba da kontraqti dado frangul 

firmasTan. amdenad, dainteresebulebi varT, rom Cvenma TanamSromlebma 

swrafad da efeqturad Seiswavlon franguli ena. garda amisa, Tu 

SeiZleba mogvawodeT informacia intensiuri kursebis mecadineobis 

ganrigisa da Rirebulebis Sesaxeb. 

winaswar gixdiT madlobas TanamSromlobisaTvis da veliT Tqvens 

informacias. 

 

pativiscemiT, 

anzor Sengelia 

 

 

 

 

negatiuri informaciis Semcveli werili / uari 

 

daniSnuleba 

 

saqmian wreebSi negatiuri informaciis Semcveli dokumentis Seqmna 

erT-erT yvelaze rTuli amocanaa. rogorc wesi, es aris uari Txovnaze, 

ama Tu im winadadebaze, proeqtze. amdenad, igi gansxvavebuli wesiTa da 

struqturiT unda Seiqmnas. 
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struqtura 

 

Tu pozitiuri werilis gagzavnisas, pirvel rigSi, saqmis arssa da 

dadebiT siaxleebze amaxvilebT yuradRebas, am tipis dokumentSi 

araarsebiTi da meorexarisxovani informaciiT unda daiwyoT saubari.  

gaiTvaliswineT, rom saqmiani etiketi ar iTvaliswinebs mkafio da uxeS 

uars. ecadeT, arasodes daiwyoT werili pirdapiri uariT. jer 

CamoayalibeT myari da konkretuli argumentebi, xolo Semdeg gadmoeciT 

Tqveni uaryofiTi daskvna. es gacilebiT Searbilebs saTqmels da ufro 

damajerebels da misaRebs gaxdis Tqvens uars adresatisTvisac. amgvari 

dokumenti ramdenime blokisagan Sedgeba: 

 

neitraluri  komentari: 

dasawyisSi SeexeT werilis Temas, isaubreT problemis aqtualobisa 

da mniSvnelobis Sesaxeb, Tumca ar agrZnobinoT adresats Tqveni 

damokidebuleba, gamoiyeneT Tavazianobis formebi. 

 

magaliTi: 

batono levan, 

 

yuradRebiT gavecaniT Tqvens proeqts marneulis raionSi sarwyavi 

sistemis gamarTvis Sesaxeb. warmodgenili problema Cveni regionisaTvis 

aqtualuria. mwvaved dgas misi gadaWris aucileblobac. 

 

axsna-ganmarteba 

am blokSi pozitiuri da dadebiTi toniT unda CamoayaliboT Tqveni 

saTqmeli, pasuxi unda iyos argumentirebuli, saqmiani da ar unda hgavdes 

mobodiSebas. 
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magaliTi: 

Tqvens proeqtSi warmodgenilia marneulis raionSi Tanamedrove 

sarwyavi sistemis damontaJebis pirobebi da saSualebebi, magram es 

problemis mogvarebis mxolod meore etapia, manamde aucilebelia 

kvleviTi samuSaoebis Catareba, niadagisa da garemos Seswavla. garda 

amisa, sarwyavi sistemis gamarTva did TanxebTanaa dakavSirebuli, 

saWiroebs seriozul dafinansebas, raionis biujets ki saTanado Tanxebi 

ar moepoveba. 

 

daskvniTi nawili - uari 

mokled CamoayalibeT Tqveni uari, Tumca SeinarCuneT pozitiuri da 

Tavaziani toni. agrZnobineT adresats Tqveni mwuxareba uarTan 

dakavSirebiT, riTac SearbilebT uaryofiT pasuxs. 

 

magaliTi: 

Tqveni winadadeba ganixila sagangebod Seqmnilma komisiam. komisiis 

wevrebma aRniSnes, rom proeqti Zalian sainteresoa, masSi kargad aris 

warmoCenili da dagegmili Casatarebeli samuSaoebi, Tumca 

zemoaRniSnuli mizezebis gamo, proeqtis ganxorcieleba mocemul etapze, 

samwuxarod,  SeuZlebelia.  

imeds vitovebT, momavalSi kvlavac iTanamSromlebT CvenTan. 

 

pativiscemiT  

dimitri cincaZe 

marneulis raionis gamgebeli 
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piradi saqmiani werili 

 

daniSnuleba 

 

am kategorias ganekuTvneba werilebi, romlebsac kerZo pirebi 

ugzavnian romelime organizacias an sxva pirs.  kerZo saqmian werilSi 

SeiZleba gadmoices interesi gamocxadebuli vakansiisadmi, pasuxi 

gasaubrebaze mowvevaze, sarekomendacio werili, mowveva, zrdilobiani 

uari da a. S. kerZo saqmian werils aqvs naxevrad oficialuri xasiaTi, es 

damokidebulia imaze, Tu ra urTierToba gaqvT adresatTan. 

 

struqtura 

 

am tipis werili, rogorc wesi, aris mokle, konkretuli. aqvs saqmiani 

werilis struqtura: iwyeba adresatis monacemebis miTiTebiT – saxeli, 

gvari, Tanamdeboba da sakontaqto informacia, Tumca SesaZlebelia 

miuTiToT mxolod saxeli, gvari  da TariRi. Semdeg aucilebelia 

mimarTvis forma, rasac mosdevs Tqveni ZiriTadi saTqmeli. bolos 

saukeTeso survilebiT unda daemSvidoboT adresats. 

 

magaliTi: 

daviT maRlakeliZes 

15 dekemberi, 2008 weli 

 

batono daviT, 

 

Tqven da Tqvens meuRles giwvevT saqvelmoqmedo saRamoze, romelsac 

22 dekembers arasamTavrobo organizacia „kvali“ marTavs axalqalaqis 

kulturis centrSi. 
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gTxovT, uaxloes momavalSi SegvatyobinoT, SeZlebT Tu ara 

aRniSnul saRamoze daswrebas, vinaidan adgilebi SezRudulia. 

 

winaswar gixdiT madlobas 

saukeTeso survilebiTa da Sexvedris imediT. 

niko bagauri 

arasamTavrobo organizacia „kvalis“ menejeri 

 

 

saqmiani  winadadebis Semcveli werili 

 

daniSnuleba 

 

saqmian urTierTobebSi, administraciul saqmianobaSi, biznes da 

politikur wreebSi xSirad dgas axali saqmiani partnioris moZiebis 

problema. garda verbaluri urTierTobebisa, gavrcelebulia funqciuri 

werili, romelsac saqmiani winadadeba ewodeba da romelic miznad 

isaxavs potenciuri partnioris dainteresebas Tqveni saqmianobiT an 

produqciiT.  

 

struqtura 

 

dokumentis TavSi unda mimarToT im organizacias an mis 

xelmZRvanels, romelTanac gsurT saqmiani urTierTobis damyareba. 

SegiZliaT gamoiyenoT Semdegi frazebi: Zvirfaso kolega! batono / 

qalbatono ...! da a. S. 

Semdeg unda aRweroT Tqveni organizaciis saqmianobis sferoebi. aq 

unda warmoadginoT Tqveni organizaciis  saqmiani gamocdileba. 
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sasurvelia aRniSnoT, Tu romel bazarze, ra sferoSi muSaobT da ra 

aris Tqveni ZiriTadi miRwevebi. 

tansacmlis mwarmoebeli kompania „stili“ 2000 wlidan eweva 

samewarmeo saqmianobas da qarTul samomxmareblo bazarze daimkvidra 

sakuTari adgili. 2002 wlidan is lideria gayidvebis mixedviT 

saqarTveloSi, xolo 2005 wlidan xdeba misi produqciis eqsportireba 

aRmosavleT evropis ramdenime qveyanaSi.  

Tqveni organizaciis/firmis gacnobis Semdeg warmoadgineT 

konkretuli informacia Tqveni saqmiani winadadebis Sesaxeb. SeTavazeba 

SeiZleba iyos komerciuli (erToblivi produqciis gamoSveba, gayidva,  

Tanadafinanseba, wilobrivi Semonatanis gakeTeba da a. S.) da sxva tipis 

TanamSromlobis Sesaxeb. mniSvnelovania imis warmoCena, Tu riTaa 

unikaluri Tqveni winadadeba, ram unda daainteresos potenciuri saqmiani 

partniori da ratom unda gaakeTos man arCevani Tqven sasargeblod. 

miuTiTeT, Tu ra SegiZliaT SesTavazoT iseTi, rasac sxva organizacia an 

firma ver awarmoebs/ganaxorcielebs, arsebiTad riT gansxvavdeba Tqveni 

saqoneli/produqcia, momsaxureba sxva alternatiuli organizaciebisagan. 

aqve SeiZleba aRiniSnos is, Tu ra gansxvavebul serviss sTavazobT 

Tqvens momxmareblebs: fasdakleba, bonusi, gadaxdis moqnili forma da a. 

S. 

 

magaliTi: 

Cveni firma awarmoebs naturaluri qsovilis bavSvTa da mozrdilTa 

tansacmels, romelic gamoirCeva maRali xarisxiT, gamZleobiT da 

misaRebi fasebiT. garda amisa, kompanias aqvs rogorc sacalo, ise 

sabiTumo vaWrobisa da ganvadebis servisi. unda aRiniSnos, rom am tipis 

produqcia Semodis mxolod ucxoeTdan, mezobeli qveynebidan, ris gamoc 

fasebi gacilebiT maRalia. Cveni produqcia adgilobrivi 

mosaxleobisaTvis gacilebiT xelmisawvdomia da sruliad akmayofilebs 
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miRebul standartebs. momavali TanamSromlobis farglebSi gTavazobT, 

gaxdeT Cveni produqciis eqskluziuri distributori dasavleT 

saqarTvelos regionSi. 

bolos aucilebelia aRiniSnos, Tu ra praqtikuli Sedegi eqneba 

firmas TqvenTan TanamSromlobis Sedegad, agreTve, Tu ra tipis finansur 

mxardaWeras sTavazobT mas: reklamis dafinanseba, meToduri mxardaWera, 

plakatebis damzadeba, ufaso treningebis uzrunvelyofa. 

 

magaliTi: 

momavali TanamSromlobis Sedegad Tqveni firma miiRebs Tqven mier 

gayiduli saqonlis mogebis 40 procents. amasTanave, gTavazobT 

marketingul mxardaWerasac, kerZod: firma Tavis Tavze iRebs sareklamo 

masalebis momzadebas, savaWro farTis mowyobasa da gaformebas, 

konsultant-gamyidvlebisaTvis ufaso seminarebis organizebas. 

daskvniT nawilSi unda gamoTqvaT imedi, rom adresati dainteresdeba 

Tqveni winadadebiT da, dainteresebis SemTxvevaSi, SesTavazeT 

molaparakebis gamarTva. dokumentis bolos unda miuTiToT Tqveni 

sakontaqto informacia. 

 

magaliTi: 

imedi gvaqvs, daintersdebiT Cveni saqmiani winadadebiT, mzad varT, 

ganvixiloT momavali TanamSromlobis pirobebi. 

 

magaliTi: 

sofel sadaxlos biblioTekis gamges,  

b-n nugzar babaevs 

 

gamomcemloba „forte“ 2000 wlidan eweva sagamomcemlo saqmianobas. 

Cven mier momzadebulia rogorc mxatvruli, ise saswavlo da samecniero-
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popularuli literatura. 2005 wels Cvenma firmam miiRo saqarTvelos 

mewarmeTa kavSiris specialuri prizi warmatebuli saqmianobisaTvis. Cven 

mier momzadebli produqcia gamoirCeva maRali xarisxiT, gvaqvs ramdenime 

cnobili ucxoeli da qarTveli avtoris nawarmoebebis gamoqveynebis 

eqskluziuri ufleba. mimdinare etapze gamomcemloba gegmavs axali 

servisis danergvas, kerZod: momxmarebelTan uSualo kavSiris damyarebas 

distributori firmis gareSe. es mniSvnelovnad gaaiafebs wignis 

Rirebulebas. garda amisa, gamomcemloba Tavis Tavze iRebs produqciis 

adgilze mitanas. gadaxda SeiZleba rogorc naRdi angariSsoworebiT, ise 

gadaricxviT.  

Tuki Cveni winadadebiT dainteresdebiT, mzad varT momavali 

TanamSromlobisaTvis.  

pativiscemiT 

giorgi janaSia 

 

 

 

enobrivi mimoxilva 

leqsika 

gzavnili – werili 

keTilganwyoba – winaswar Seqmnili kargi ganwyoba, dadebiTi 

damokidebuleba 

lakoniuri - mokle, konkretuli 

siyalbe – aragulwrfeli damokidebuleba 

pirferoba - mliqvneloba 

logo - ama Tu im firmis an organizaciis simbolo 

pozitiuri - dadebiTi 

Setyobineba - informaciis miwodeba 

servisi – momsaxureba 
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produqcia – Seqmnili nawarmi 

neitraluri – arc dadebiTi da arc uaryaofiTi, Sualeduri 

negatiuri – uaryofiTi 

kerZo – aq: pirovnuli 

 

frazeologia 

detaluri informacia – dawvrilebiTi informacia 

personaluri mimarTva – mimarTva konkretuli pirisadmi 

mentoruli toni – damrigebluri toni 

profesiuli done – saqmianobaSi miRebuli gamocdileba, codna 

standartuli moTxovna – saqmian wreebSi Cveulebrivi moTxovna ama 

Tu im tipis informaciis miRebis mizniT 

sabanko rekvizitebi – sabanko angariSis monacemebi 

momavali TanamSromloba – saqmiani urTierToba, romelic momavalSi 

Sedgeba 

Tavaziani toni – Tavaziani, zrdilobiani mimarTvis forma 

enobrivi kliSeebi 

madlobas mogaxsenebT Tqveni werilisaTvis... 

Tqveni werilis pasuxad gacnobebT, rom... 

guSindel SexvedrasTan dakavSirebiT werilobiT mogmarTavT... 

gawvdiT informacias momavali xelSekrulebis Sesaxeb... 

imedi gvaqvs momavalSic viTamaSromlebT... 

gTxovT uaxloes momavalSi SegvatyobinoT... 

gTxovT mogvawodoT informacia... 

gTxovT gaiTvaliswinoT... 

gTxovT miiRoT mxedvelobaSi... 

gTxovT dagvidasturoT... 

saukeTeso survilebiT... 

didi pativiscemiT... 
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giwvevT Sexvedraze... 

gvsurs mogiwvioT... 

 

davaleba: 

 danomreT  abzacebi logikuri TanmimdevrobiT:  

 

madlobas mogaxsenebT dainteresebisaTvis.  

momxmarebelTa umetesoba swored am produqcias aniWebs 

upiratesobas. 

produqciis droulad miwodebisa da xarisxianad damontaJebis 

SemTxvevaSi imedi gvaqvs momavalSic iTanamSromlebT CvenTan.  

2008 wlis 17 seqtembers Tqven SegvikveTeT gazis gamaTbobeli „kera“, 

romelic gamoirCeva maRali xarisxiT, Cveni momsaxureba ki kargi 

reputaciiT sargeblobs mTel regionSi.  

gTxovT kidev erTxel dagvidasturoT Tqveni SekveTa.  

amas SekveTebis mudmivi zrdac mowmobs, moTxovna produqciaze 

SarSandelTan SedarebiT 200 %-iT gaizarda.  

 

davaleba: 

 SeavseT gamotovebuli adgilebi: 

 

---------------------- batono giorgi, 

Tqveni werilis --------------------------------------, rom Tqveni winadadeba ------------

--------------------------------------------------------------------- Zalian sainteresoa da 

imsaxurebs sagangebo yuradRebas. sazogadoebasTan urTierTobis 

departamentma miiRo gadawyvetileba, rom Tqven mier SemoTavazebuli 

RonisZieba gaimarTeba  -------------------------------------------------------------. 

saqvelmoqmedo saRamo Sedgeba  -------------------------------. 

winaswar ------------------------------------------------- 
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imedi gvaqvs --------------------------------------------- 

pativiscemiT  ---------------------------- 

 

davaleba: 

 dawereT werili qalaqis meris saxelze axalgazrda mweralTa 

dajildoebis RonisZiebis Catarebis Sesaxeb. 
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Tema 13 

eleqtronuli werili 

 

daniSnuleba 

 

dRes eleqtronul fostas milionobiT momxmarebeli hyavs, radgan 

igi msoflioSi komunikaciis erT-erTi yvelaze gavrcelebuli 

Tanamedrove saSualebaa. Cveulebrivi fostis, eqspresgzavnilisa da 

faqsisagan gansxvavebiT, eleqtronuli fosta gacilebiT moxerxebulia 

ramdenime mizezis gamo:  

 eleqtronuli fosta ufasoa;  

 misi meSveobiT  kavSiris damyareba martivia;  

 eleqtronuli fosta gizogavT dros. 

eleqtronuli fosta SeiZleba iyos rogorc piradi, ise saqmiani 

xasiaTis. Tu swerT, magaliTad, organizacias, romelTanac 

TanamSromlobT, unda daicvaT saqmiani stili, saqmiani komunikaciis 

normebi. Tu werils ugzavniT megobars, SesaZlebelia Tqveni toni iyos 

araformaluric. 

 

 

struqtura 

 

eleqtronuli gzavnilis Seqmnisas unda gaviTvaliswinoT, rom 

eleqtronuli werili nebismieri Cveulebrivi werilis msgavsad Semdegi 

nawilebisagan Sedgeba: 
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 Sesavali; 

 ZiriTadi nawili; 

 daskvniTi nawili. 

gaiTvaliswineT, rom TiToeul nawils aqvs Tavisi standartuli, 

sayovelTaod aRiarebuli forma. 

 

 Sesavali; 

Sesavali tradiciulad moicavs misalmebas. nebismieri werilis 

gagzavnisas, ara aqvs mniSvneloba, piradulia igi Tu saqmiani, 

aucilebelia misalmeba. oficialuri mimarTvis SemTxvevaSi SesaZlebelia 

misalmebis Semdegi formulebis gamoyeneba: 

 

magaliTi: 

mogesalmebiT, batono giorgi! 

gamarjoba, batono eduard! 

 

misalmebis Semdeg SeiZleba dasvaT Zaxilis niSani. Tu adresats 

piradad icnobT, sasurvelia moikiTxoT da dainteresdeT misi 

janmrTelobiTa da saqmianobiT. aqve SeiZleba gamoTqvaT imedi, rom 

Tqvens megobars an kolegas yvelaferi kargad aqvs. 

 

magaliTi: 

rogor brZandebiT?  

rogor midis Tqveni saqmeebi? 

imedi maqvs, yvelaferi kargad gaqvT. 

oficialur da saqmiani mimarTvisas saxelis win SeiZleba davweroT 

sityvebi:  Zvirfaso, pativcemulo... 
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magaliTi: 

Zvirfaso qalbatono Tamar! 

pativcemulo batono daviT! 

 

 

 ZiriTadi nawili 

gzavnilis ZiriTadi nawilis Seqmnisas ramdenime faqtori unda 

gaviTvaliswinoT:  

 moculoba; 

 Sinaarsi;  

 toni, koreqtuloba. 

 

 eleqtronuli werilis moculoba da Sinaarsi 

ecadeT, Tqveni eleqtronuli gzavnili iyos mokle da konkretuli. 

imisaTvis, rom eleqtronuli gzavnili adresatma miiRos TqvenTvis 

sasurveli formiT, TiToeuli xazi ar unda Seicavdes 70 aso-niSanze 

mets. winaaRmdeg SemTxvevaSi mimRebis kompiuterSi Tqveni werili 

Seicvlis formas da dakargavs saTanado efeqts. 

eleqtronuli fostis sigrZe ar unda aRematebodes erT amonabeWd 

gverds an Tqveni ekranis moculobas. Tumca, xandaxan aucilebloba 

moiTxovs ufro didi informaciis ganTavsebas. rogorc wesi, grZeli 

werili SeiZleba Seicavdes moxsenebas, reziumes, kontraqts an sxva saxis 

dokuments. am SemTxvevaSi unda mimarToT mibmis proceduras (e.w. 

eTeCmenti). 

ecadeT, erTi werilis farglebSi yuradReba gaamaxviloT erT 

konkretul informaciaze. Tu adresatisTvis sxvadasxva tipis 

informaciis miwodeba gsurT, sasurvelia, isini gamijnoT erTmaneTisagan 

da TvalsaCinoebisaTvis dasawyisSi daurToT sarCevi. 
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Tu Tqveni eleqtronuli fosta Seicavs did informacias, gzavnilis 

dasawyisSi sasurvelia gamoiyos sami mniSvnelovani punqti:  

 dokumentis mokle Sinaarsi;   

 Setyobineba, Tu ramdenad saswrafoa pasuxis miReba;  

 sarCevi. 

 

dokumentis mokle Sinaarsi 

misalmebis Semdeg SeiZleba mokled gadmosceT Tqveni gzavnilis 

Sinaarsi da mTavari informacia, raTa miipyroT adresatis yuradReba. 

 

magaliTi:  

mogesalmebaT saxalxo damcvelis aparati. mocemuli werili Seicavs 

mniSvnelovan informacias vorkSofis samuSao dRis Sesaxeb. 

 

 

ramdenad saswrafoa pasuxis miReba 

Tu Tqveni gzavnili Seicavs gadaudebel da saswrafo informacias 

da pasuxis miReba TqvenTvis gansakuTrebiT mniSvnelovania, SesaZlebelia 

es werilis TavSive miuTiToT. rogorc wesi, adresati yuradRebiT 

kiTxulobs werilis dasawyiss. 

 

magaliTi:  

gTxovT paraskevamde gvacnoboT, miiRebT Tu ara monawileobas 

sastumro „ambasadorSi“ gamarTul SexvedraSi. 

 

sarCevi 

sarCevi momxmarebels saSualebas miscems  yuradRebiT waikiTxos 

werilis is nawili, romelic gansakuTrebiT ainteresebs. es adresats 

gauadvilebs Tqven mier miwodebul masalaSi kargad garkvevas. 
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magaliTi:  

sarCevi 

registraciis forma 

gamomsvlelTa sia 

dRis wesrigi 

dagegmili eqskursiebi  

 

 daskvniTi nawili 

werili sruldeba damSvidobebis formiT. Tu gzavnili iwyeba 

oficialuri misalmebiT, damSvidobebasac sasurvelia hqondes amgvari 

toni. Tu werili ganekuTvneba erT pirs, damSvidobebisas SesaZlebelia 

misi saxelisa da gvaris darTvac. saqmian mimoweraSi miRebulia 

damSvidobebis specialuri formulebi: 

 

magaliTi: 

naxvamdis; momaval Sexvedramde; saukeTeso survilebiT; pativiscemiT; 

didi pativiscemiT; gulwrfelad Tqveni... 

damSvidobebis Semdeg, werilis bolo xazze unda daiweros Tqveni 

saxeli da gvari an mxolod saxeli.  Tu werili igzavneba organizaciis 

saxeliT da gankuTvnilia ukve nacnobi partniorebisaTvis, boloSi 

SeiZleba daurToT mxolod Tqveni saxeli da komunikaciisaTvis saWiro 

monacemebi: telefonis nomrebi, faqsi, eleqtronuli fostis misamarTi. 

 

magaliTi: 

daviTi 

tel.: +995 22 29 11 11 

mob.tel.: +995 99 72 88 72 

faqsi: +995 22 29 11 12 

el.misamarTi: davit@tsu.ge 
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sxva SemTxvevaSi saxeli da gvari unda daiweros srulad, 

sasurvelia aseve daerTos organizaciis vebmisamarTic.  

Tu Tqven samsaxurs eZebT da sTavazobT TanamSromlobas ama Tu im 

organizacias, boloSi telefonis, faqsis nomrebis, eleqtronuli 

fostisa da sacxovrebeli misamarTis Semdeg unda daurToT Tqveni 

samsaxureobrivi gamocdilebisa da SesaTavazebeli momsaxurebis servisis 

mokle aRweriloba. 

Tanamedrove teqnologiebis epoqaSi adresats SesaZloa gaugzavnoT 

Tqveni eleqtronuli xelmowera sagangebo failis saxiT, ise, rom 

aiciloT Tavidan xelmowerili dokumentis Cveulebrivi fostiT 

gagzavnis procedura. damatebiTi informacia SegiZliaT moipovoT 

internetis qselSi sakvanZo sityvebis "E-SIGN - electronic signatures" 

(eleqtronuli xelmowera) meSveobiT. 

magaliTi:  

Zvirfaso kandidato, 

gilocavT, Tqven warmatebiT gaiareT konkursi. 60 kandidatidan 

SevarCieT ramdenime. maT Soris xarT Tqvenc. gTxovT SeavsoT damatebiTi 

kiTxvari, romelic Tan erTvis werils (ixileT mibmuli dokumenti). 

gTxovT mobrZandeT gasaubrebaze samSabaTs, Tormetis naxevarze. 

pativiscemiT administracia 

 

Zvirfaso qalbatono qeTevan! 

uRrmesi madloba Jurnal „numizmatikis“ ori tomis gamogzavnisaTvis 

(2, 2003; 1, 2004).  

am wlis dasawyisSi gamogigzavneT Cemi statia saxelwodebiT „fulis 

erTeuli – Tanamedrove kvlevebi". mainteresebs, rodis daibeWdeba. Tu ar 

SewuxdebiT, SematyobineT gamosvlis TariRi. 

keTili survilebiT 

Temur firaliSvili 
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eleqtronuli werilis gagzavnis procedurebi:  

grafaSi – To unda CaweroT adresatis saxeli da gvari (im 

SemTxvevaSi Tu misi elfostis misamarTi inaxeba misamarTebis yuTSi), an 

uSualod eleqtronuli fostis misamarTi. 

მაგალითად: 

To: datoadamia@parliament.ge

 

Tu werils ugzavniT ramdenime pirs, maSin amave grafaSi yvela 

adresatis eleqtronuli misamarTi unda ganaTavsoT. CamonaTvalisas, 

misamarTebs Soris unda daiweros mZime. 

magaliTad: 

To: datoadamia@parliament.ge,  niako2002@hotmail.com

 

 

grafaSi Cc unda CaweroT im pirTa eleqtronuli fostis misamarTi, 

romlebsac namdvilad surT Tqveni gzavnilis miReba da dainteresebuli 

arian amiT. 

Cc: ninodobro@gol.ge, eka23@yahoo.com 

 

grafaSi Bcc unda CaweroT im pirTa eleqtronuli fostis misamarTi, 

romlebsac ugzavniT brma aslebs, ise rom adresatebma amis Sesaxeb 

araferi ician. 

Bcc: aleksishvili@gol.ge>, en_antiodromia@hotmail.com

 

cud tonadaa miCneuli brma aslebis gagzavna im pirTaTvis, 

romlebic Tqvens organizaciaSi muSaoben. es xels SeuSlis kolegebs 

urTierTobaSi. 

Tu eleqtronul werils im pirebs ugzavniT, romlebic kargad 

icnoben erTmaneTs, sjobs maTi misamarTebi ganaTavsoT grafaSi Bcc 
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mosalodneli uxerxulobis Tavidan asacileblad. am SemTxvevaSi 

grafaSi To mimRebs daewereba `ucnobi adresati~ an msgavsi ram. 

imisaTvis, rom Tavidan aiciloT dausrulebeli werilis gagzavnis 

SemTxveva, adresatis misamarTi grafaSi To sjobs yvelaze bolos 

CaweroT. 

Zalian mniSvnelovania grafis Subject Sevseba. Subject grafa 

gulisxmobs Tqveni werilis sagans, imas, Tu ra informacias Seicavs 

Tqveni gzavnili. amdenad frTxilad da gulisyuriT unda SearCioT 

mTavari sakvanZo sityva. 

Subject: konferenciis TariRi
 

unda gaiTvaliswinoT isic, rom saqmiani adamiani dReSi 100-ze met 

eleqtronul gzavnils iRebs, amdenad, sakvanZo sityvam unda daitios is 

informacia, romelic yuradRebas gaamaxvilebinebs adresats Tqvens 

werilze da dauyovnebliv waikiTxavs mas. 

yuradRebis gamaxvilebis mizniT SesaZloa gamoiyenoT specialuri 

simbolo, magaliTad Zaxilis niSani _ !.  

magaliTi: 

 

 

 

 

 

Date: Thu, 14 Oct 2004 22:00:13 +0200 

Subject: satransporto gadazidvebi 

From: ninanakani@posta.ge 

To: daraseli@newglobal.ge 
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davaleba: 

 miswereT  eleqtronuli werili saqmian partniors Sexvedris 

gauqmebis Sesaxeb; 

 

davaleba: 

 miswereT eleqtronuli werili samuSao jgufis wevrebs 

treningSi monawileobis miRebis Sesaxeb; 

 

davaleba: 

 miswereT eleqtronuli werili sastumros administrators 

erTi kviriT sacxovrebeli nomris dajavSnis Sesaxeb. 

 

 

enobrivi mimoxilva 

leqsika 

satransporto gadazidvebi _ momsaxureba, romelic gulisxmobs ama 

Tu im tvirTis gadazidvas 

komunikacia _ urTierToba 

eqspresgzavnili _ swrafi gzavnili 

standartuli _ sayovelTaod aRiarebuli 

vebmisamarTi _ vebgverdis misamarTi 

dauyovnebliv _ im wamsve 

 

frazeologia 

brma asli _ aq: asli, romelic miewodeba ramdenime pirs, Tumca 

adresatebma amis Sesaxeb ar ician 

gagzavnis procedura _ gzavnilis gagzavnis etapebi 
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sakvanZo sityva _ ZiriTadi informaciisa da gansakuTrebuli 

mniSvnelobis mqone sityva 

 

enobrivi kliSeebi 

mogesalmebiT 

gamarjoba 

rogor brZandebiT?  

rogor midis Tqveni saqmeebi? 

imedi maqvs, yvelaferi kargad gaqvT. 

gTxovT SeavsoT... 

gTxovT winaswar daiWiroT Tadarigi... 

gTxovT dauyovnebliv gvacnoboT... 

Tu ar SewuxdebiT, SematyobineT... 

Tu ar iqneba problema... 

Tu es ar iqneba dakavSirebuli rame problemasTan... 

pativiscemiT... 

saukeTeso survilebiT... 

keTili survilebiT... 
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Tema 14 

oqmi, angariSi 

 

daniSnuleba 

 

oqmi iwereba krebis, saqmiani Sexvedris, TaTbiris, komisiis muSaobis, 

sasamarTlo ganxilvisa da arCevnebis dros. igi oficialurad Sedgenili 

werilobiTi dokumentia, romelmac unda mogvawodos zusti informacia  

krebaze ganxilul sakiTxebsa da miRebul konkretul gadawyvetilebebze.  

maT Soris iseT sakiTxebzec, romelTac mwvave diskusia ga-moiwvies da/an 

saboloo gadawyvetilebis miReba droe-biT gadaido. 

aqedan gamomdinare, oqmi aris informaciis pirve-ladi oficialuri 

wyaro. 

G garda amisa, yvela organizaciisaTvis savaldebulo dokumentia. 

oqmSi Sesuli informacia Ria saxis informacias ganekuTvneba. Tu 

Sexvedris formati ar aris daxuruli, oqmi sajaro dokumentia, is yvela 

dainteresebuli pirisaTvis xelmisawvdomi unda iyos. oqmi asaxavs im 

gadawyvetilebebs, romlebic miiRes;  

gaxsovdeT, rom oqms iuridiuli Zala aqvs.  

 

struqtura 

 

saTauri: im organizaciis an jgufis miTiTeba, romelTa Sekrebac 

imarTeba. sxdomis TariRi, oqmis nomeri.  

magaliTi:   

axalqalaqis me-5 sajaro skolis sameurveo  

sabWos 2008 wlis 26 seqtembris  



101 
 

sxdomis oqmi N#5 

 

ZiriTadi nawili ramdenime punqtisagan Sedgeba.  

dRis wesrigi. Aam blokSi Tanmimdevrulad unda CamoTvaloT yvela 

sakiTxi, romlebic im sxdomaze ganixileba. 

 

magaliTi: 

dRis wesrigi: 1. skolis ezos keTilmowyobis sakiTxi;  2. 

socialurad daucvel moswavleTaTvis saskolo saxelmZRvaneloebis 

SeZenis sakiTxi. 

 

pirvel rigSi, aucilebelia mieTiTos, vin eswreboda sxdomas 

saxelis, gvaris, wodebis an Tanamdebobis miTiTebiT. 

 

magaliTi: 

sxdomas eswrebodnen: arCil zambaxiZe, sameurveo sab-Wos 

Tavmjdomare; ruzana avaqiani, Tavjdomaris moadgile; daviT andRulaZe, 

sameurveo sabWos wevri; lena beriZe, sameurveo sabWos wevri.  

 

g) Semdeg blokSi iwereba ZiriTadi informacia, das-muli da 

gansaxilveli sakiTxebi. sasurvelia miuTi-ToT maTi aqtualobis Sesaxeb, 

aseve, ZiriTadi sa-kiTxebis Sejameba/daskvna; unda miuTiToT, Tu romelma 

momxsenebelma romeli sakiTxi warmoadgina. CainiSneT yvela 

gansaxorcielebeli gadawyvetileba. gaxsovdeT samoqmedo formula: vin 

akeTebs, ras, rogor, rodis, sad, ratom?  

 

magaliTi: 

ganixiles: 1. axalqalaqis me-5 sajaro skolis sameur-veo sabWos 

Tavmjdomaris, arCil  zambaxis informacia skolis ezos keTilmowyobis 
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Sesaxeb.  gamomsvlelma aRniSna, rom skolis ezo savalalo 

mdgomareobaSia da saWiroebs gadaudebel saremonto samuSaoebs, 

risTvisac aucilebelia skolis biujetidan Tanxis gamoyofa. 

auditoruli Sefasebis mixedviT, saremonto samuSaoebisaTvis saWiroa 

5255 lari. saremonto samuSaoebs Seasrulebs Sps `aRmSenebeli~ 

kontraqtis gaformebidan 2 Tvis vadaSi. 

 

Semdeg blokSi fiqsirdeba yvela is mosazreba, Se-niSvna Tu 

winadadeba, romlebsac krebaze damswreebi warmoTqvamen. Aaqac 

aucilebelia mieTiTos ga-momsvlelis saxeli, gvari da Tanamdeboba. 

Tu mkiTxvelisTvis detalebis codna aucilebelia an Tu 

gadawyvetilebas SeiZleba mohyves seriozuli Sedegi, oqmSi es yvelaferi 

unda aisaxos. ar gamogrCeT diskusiis ZiriTadi elementebi da dasmuli 

SekiTxvebi. SekiTxvis avtoris vinaoba aucileblad miuTiTeT. 

 

magaliTi: 

azri gamoTqves:  

ruzana avaqianma, sameurveo sabWos Tavmjdomaris moadgilem. igi 

daeTanxma pirvel gamomsvlels da aRniSna, rom skolis ezos remonti 

aucilebelia zamTris dadgomamde. 

daviT andRulaZem, sameurveo sabWos wevrma. 

d. andRulaZe dainteresda, Tu ratom airCies samSeneblo firma 

`aRmSenebeli~ samuSaoTa Semsruleblad. 

r. avaqianma upasuxa, rom molaparakeba mimdinareobda ramdenime 

samSeneblo firmasTan. sabolood, maTi gamocdilebisa da xelsayreli 

fasebis gamo SeirCa swored aRniSnuli organizacia.    

Ddaadgines: 1. skolis 2008 wlis biujetidan gamoiyos 5225 lari 

skolis ezoSi saremonto samuSaoebis Casatareblad.    
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umravlesobis gadawyvetilebiT, gaformdes kontraqti Sps 

`aRmSenebelTan~ 2008 wlis 1 oqtombridan. 

3) Aam nawilSi iwereba krebis Tavmjdomarisa da mdivnis saxeli, 

gvari da oqmis sizuste dasturdeba maTi xelmoweriT. xSir SemTxvevaSi 

oqms xels Sexvedris yvela wevri awers. 

sul bolos iwereba krebis oqmis Sedgenis TariRi da igi 

dasturdeba organizaciis beWdiT.  

 

 

enobrivi mimoxilva 

 

leqsika 

TaTbiri _ kolegebis, partniorebis Sexvedra, romelzec ganixilaven 

aqtualur sakiTxebs da Wrian ama Tu im problemas; 

wyaro _ aq: dokumenti, romlisganac SeiZleba informaciis miReba; 

xelmisawvdomi _ advilad mosapovebeli; 

asaxuli _ aq: is, rac Cawerilia dokumentSi; 

wodeba _ tituli, magaliTad: profesori, doqtori; 

keTilmowyoba _ garemonteba da Selamazeba; 

winadadeba _ aq: SeTavazeba. 

 

frazeologia 

mwvave diskusia _ seriozuli kamaTi; 

Ria informacia _ informacia, romelic gankuTvnilia yvela 

dainteresebuli pirisaTvis; 

iuridiuli Zala _ kanonis funqcia, oficialuri daniSnuleba; 

xelsayreli fasebi _ iafi an misaRebi fasebi; 

problemis gadaWra _ problemis mogvareba;  

mxari dauWira _ daeTanxma. 
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enobrivi kliSeebi 

ganxilul iqna; 

gamomsvlelma aRniSna; 

erTxmad gadawyvites; 

gamomsvlels SekiTxva dausva; 

gamomsvlelis azriT; 

gamomsvlelis TqmiT; 

misi azriT, aucilebelia/ar aris aucilebeli; 

sawinaaRmdego mosazreba gamoTqva; 

gamomsvlels daeTanxma/ar daeTanxma; 

gaiziara wina gamomsvlelis pozicia; 

krebis wevrebma miaRwies SeTanxmebas; 

xmaTa umravlesobiT gadawyvites; 

damswreebi mividnen daskvnamde; 

Semdegma gamomsvlelma... 

damswre sazogadoebam mxari dauWira/ar dauWira ga-momsvlels; 

mxari dauWira;  

gaiziares/ar gaiziares gamomsvlelis pozicia; 

krebam daadgina; 

krebam miiRo gadawyvetileba. 

 

 

davaleba 

 SeavseT gamotovebuli adgilebi saTanado enobrivi kliSeebiT: 

 

Amarneulis raionis sofel sadaxlos  

sakrebulos  2008 wlis 13 oqtombris    
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sxdomis oqmi N#5 

dRis wesrigi: 1. sofelSi safosto ganyofilebis gax-sna. 

sxdomas eswrebodnen: murad alievi, sakrebulos Tavm-jdomare; 

Lleila alaxverdieva, Tavmjdomaris moadgile; guram kasraZe 

sakrebulos wevri;  Ta-mar bostoRanaSvili, sakrebulos  wevri.  

ganixiles:  

. . . . . . . . . . . . . . . . . . . . . . .. . . . .. . .. . . . . . . . . . . . . .  . . . . . . . . . . 

. . .. . . . . . . . . ….  informacia sofelSi  . . . . . . . . . . . . . . . . . . . . . . .  

gaxsnis aucileblobis Sesaxeb. gamomsvlelma aRniSna, rom . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  daexmareba soflis mosaxleobas 

pensiebisa da sxva gzavnilebis droulad miRebaSi. . . . . . . . . . . . . . . . . . 

. . . . . ., fostis Senobad SeiZleba gamoyenebul iqnes fostis Zveli 

Senoba.  

azri gamoTqves: 1. Lleila alaxverdieva, . . . . . . . . . . . . . . . . . . . . . . 

. . ..  man . . . . . . . . . . . . . . . . . da aRniSna, rom safosto ganyofilebis 

gaxsna marTlac Zalian mniSvnelovania soflis macxovreblebisaTvis. 

manve aRniSna, rom fostis Zveli Senoba savsebiT ak-mayofilebs miRebul 

standartebs. 

. . . . . . . . . . . . . . . . . . . . . sakrebulos wevri. 

an . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  wina gamomsvlelebis 

pozicia da . . . . . . . . . . ., rom mezobeli soflis safosto ganyofilebiT 

Seuferxe-blad sargebloben sadaxlos macxovreblebic.  

guram bostoRanaSvili; sakrebulos wevri; . . . . . . . . . . . . . . . . . . . . 

. . . .  ..   pirveli ori gamomsvlelis pozicia da . . . . . . . . . . . . . . . . . . . 

. . sofelSi sa-fosto ganyofilebis gaxsnas. 

daadgines:  

. . . . . . . . . . . . . . . . . . . . . . . . . sofel sadaxloSi gaixsnas safosto 

ganyofileba.    

safosto ganyofileba ganTavsdes fostis yofil SenobaSi. 
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davaleba: 

 bankSi Sedga sakredito ganyofilebis sxdoma, romelsac 

eswrebodnen bankis mmarTveli, ganyofilebis gamge da 

ganyofilebis TanamSromlebi. Gganixiles moqalaqe karen 

mamikonianisTvis sesxis gacemis sakiTxi. aR-niSnuli piri 

muSaobs q. ninowmindis sajaro skolis direqtorad da aqvs 

kerZo biznesic, aris sasursaTo maRaziis mflobeli. Mas surs 

sesxis gatana biznesis gasafarToveblad.  SeadgineT 

aRniSnuli sxdomis oqmis nimuSi.  

 

 

angariSi 

 

daniSnuleba 

 

angariSi erT-erTi mniSvnelovani saqmiani dokumentia. masSi 

aRwerili da Sejamebulia piris an organizaciis ama Tu im 

saqmianobis/aqtivobis Sedegebi.  misi daniSnulebaa am Sedegebis 

Sesabamisi struqturebisaTvis miwodeba. angariSs ganixilavs an 

mxedvelobaSi iRebs saTanado organo. SesaZlebelia, angariSis 

safuZvelze gadawyvetilebac miiRos mmarTvelma an dainteresebulma 

pirma/organizaciam. 

fizikurma pirma angariSi SeiZleba waradginos mivlinebis,  proeqtiT 

gaTvaliswinebuli aqtivobis da a. S. Sesaxeb,  

organizacia an fondi qmnis wliur angariSs, romelSic mocemulia 

informacia ganxorcielebuli saqmianobis, mniSvnelovani miRwevebisa da 

samomavlo perspeqtivebis Sesaxeb. igi aris erTgvari savizito baraTi. 

magaliTad, donori organizaciebis wliur angariSSi mocemulia 

informacia imis Sesaxeb, Tu ra proeqtebi daafinanses da ra TanxiT, anu 
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donori organizacia warmogvidgens biujetis xarjvis gamWvirvalobas. 

wliuri angariSi, fizikuri piris angariSisagan gansxvavebiT, didi 

moculobisaa da mis momzadebas ramdenime kvirac ki esaWiroeba. 

 

struqtura 

 

fizikuri piris mier warmodgenili angariSi ramdenime nawilisagan 

Sedgeba:  

 pirveli bloki, gancxadebis msgavsad, warmoadgens mimarTvas 

adresatisadmi, sadac mocemulia informacia misi 

samsaxurebrivi mdgomareobis Sesaxeb. 

 

magaliTi: 

iv. javaxiSvilis istoriis 

institutis direqtors 

prof. Tedo niniZes 

Tumca angariSis amgvarad dawyeba araa savaldebulo. es 

damokidebulia Tqvens mizansa da auditoriaze. 

 Semdeg dokumentis Sua nawilSi iwereba sityva angariSi. 

SesaZloa, aqve miuTiToT im movlenis Catarebis TariRi, 

romlis Sesaxebac abarebT angariSs. 

 ZiriTadi bloki or nawilad iyofa: 

imdenad, ramdenadac angariSs aqvs informaciuli xasiaTi da igi 

orientirebulia/mimarTulia adresatisaken, pirvel rigSi, detalurad 

unda aisaxos avtoris saqmianポba, misi mizani, aRiweros movleボa/faqti, 

xolo Semdeg unda warmoラndes misi saqmianobis Sedegebi,†daisaxos 

samomavlo perspeqtivebヘ. Tu avtors miRebuli aqvs finanメuri 
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mxardaWera, sajaroobisa da ヒamWvirvalobis mizniT, detalurad†unda 

gaiweros xarjTaRricxvac.  

 

magaliTi: 

2008 wlis 13-16 noembers qalaq baTumSi (saqarTvelo) arasamTavrobo 

organizacia „Temidam“ gamarTa seminari axalgazrda iuristebisaTvis, 

romelSic monawileobas viRebdi. seminaris Tema iyo arasrulwlovanTa 

danaSaulobebi. seminars eswrebodnen saqarTvelos iusticiisa da Sinagan 

saqmeTa ministrebi. plenaruli sxdoma gaxsna ganaTlebis ministrma, 

romelmac warmoadgina vrceli moxseneba am TvalsazrisiT saqarTvelos 

skolebSi arsebuli mdgomareobis Sesaxeb. 

seminari CemTvis, rogorc saqarTvelos parlamentis iuridiuli 

komitetis specialistisaTvis, mniSvnelovani iyo, miviRe bevri saintereso 

informacia, davamyare kontaqtebi da Camomiyalibda Cemi samomavlo xedva. 

aRniSnul RonisZiebaSi monawileobis misaRebad sabiujeto xarjebis 

gamanawilebelma komisiam aminazRaura samgzavro da dRiuri xarjebi, 

sul  100 lari: 30 lari – mgzavroba, 60 lari – ori dRis dRiuri xarji. 

CemTvis gamoyofili Tanxa miznobrivad iqna aTvisebuli, dokuments Tan 

vurTav bileTs aslsa da qviTrebs. 

 

xelmowera: 

TariRi: 

 

dokumentis bolos aucilebelia xelmowera da, saWiroebisamebr, 

TariRic. 
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wliuri angariSis struqtura 

 

wliuri angariSi warmoadgens kompaniis erT-erT aucilebel 

dokuments. igi Sedgeba ori ZiriTadi nawilisagan:  

•  monacemebi kompaniis finansuri saqmianobis Sesaxeb; 

• zogadi informacia kompaniis Sesaxeb, misi miRwevebi bazarze, misi  

socialuri roli da saqvelmoqmedo RonisZiebebi da sxva.  

am tipis angariSi sakmaod vrcelia. upirveles yovlisa, aq 

warmodgenilia, organizaciis xelmZRvanelis mimarTva, misi xedva. Semdeg 

TanmimdevrobiT da detalurad ganxilulia TiToeuli ganxorcielebuli 

proeqti, miRebuli Sedegebisa da momavali perspeqtivebis CaTvliT. 

bolos warmodgenilia wlis biujeti. 

wliuri angariSis gegma Semdegi saxisaa: 

• winaTqma  

• programebi  

• kanonis uzenaesobisa da sajaro administrirebis programa  

• samoqalaqo sazogadoebisa da mediis mxardaW-eris programa  

• integraciisa da samoqalaqo ganaTlebis pro-grama  

• programa `aRmosavleTi aRmosavleTi~  

• xelovnebisa da kulturis programa  

• ekonomikuri ganviTarebis programa  

• qalTa programa  

• sazogadoebrivi janmrTelobis programa  

• akademiuri mxardaWeris programa  

• 2008 wels mxardaWerili gamocemebi  

• 2008 wlis biujeti  

• finansuri auditis daskvna 
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didi kompaniebis wliuri angariSi SeiZleba warmodgenili iyos 

Semdegi struqturiT:  

 

magaliTi: 

 Sesavali werili kompaniis direqtorisagan;  

 mokle informacia kompaniis Sesaxeb, misi saqmianobis sferoebi, 

sakuTrebaSi arsebuli sawarmoebis an warmomadgenlobebis 

(filialebis) Sesaxeb, misi adgili bazarze da a.S.;  

 informacia aqcionerebisaTvis, romelSic aRwerilia kompaniis 

miRwevebi da samomavlo perspeqtivebi;  

 informacia kompaniis socialuri rolis Sesaxeb (ra gaakeTa 

kompaniam TanamSromlebis pirobebis gasaumjobeseblad, ra 

tipis saqvelmoqmedo RonisZiebebi daafinansa wlis 

ganmavlobaSi da a.S.); 

 finansuri informacia.  

 

wliuri angariSis ZiriTadi samizne auditoriaa:  

•  kompaniis aqcionerebi; 

•  kompaniis partniorebi da klientebi 

•  investorebi; 

•  kompaniis TanamSromlebi; 

•  masobrivi informaciis saSualebebi.  

kargad momzadebuli wliuri angariSi pasuxs unda scemdes yvela 

zemoT CamoTvlili samizne auditoriis kiTxvebs da maTTvis Rirebul 

informacias unda Seicavdes kompaniis miRwevebis da saqmianobis Sesaxeb 

bolo wlis ganmavlobaSi. amdenad, am vrceli dokumentis Sedgena 

moiTxovs gansakuTrebul sizustesa da pasuxismgeblobas. 
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rekomendaciebi: 

 

 daimaxsovreT, rom angariSs ara aqvs analitikuri xasiaTi. 

angariSSi wina planze wamoweulia mxolod faqtebi da ara 

avtoris subieqturi pozicia, mosazrebebi, Sefasebebi an 

daskvnebi. 

 angariSs aqvs informaciuli funqcia, igi warmodgenas uqmnis 

adresats Tqveni aqtiurobis Sesaxeb da amzadebs mas 

gadawyvetilebis misaRebad. amdenad, igi unda iyos konkretuli, 

mokle, logikurad gamarTuli. 

 angariSSi warmodgenili informacia unda iyos obieqturi, 

gadamowmebuli da sando, agareTve argumentebis meSveobiT 

damtkicebuli. 

 angariSi SeiZleba moxsenebiTi baraTis an eleqtronuli 

werilis Semadgeneli nawili iyos an Tan erTvodes mas. 

 sasurvelia Tqvens dokumentSi sailustracio masalis darTva 

cxrilebis, Cartebis, fotoebis da a. S. saxiT. es ufro 

mimzidvelsa da efeqturs gaxdis Tqvens angariSs. 

 

magaliTi: 

angariSi 

 

PR aqcia 14-15 seqtemberi 

2008 wlis 14-15 seqtembers marneulis raionis gamgeobis 

axalgazrdul saqmeTa departamentma Caatara PR aqcia egidiT dedamiwa – 

Cemi saxli. RonisZieba miznad isaxavda regionis gamwvanebas. monawileebma 

raionis dausaxlebel adgilas darges sxvadasxva jiSis nergebi. aqcia 

daafinansa evrokomisiis saqarTvelos delegaciam.  
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aqcias eswrebodnen: marneulis raionis deputati, gamgebeli, 

sakrebulos wevrebi, moswavle-axalgazrdoba, Jurnalistebi, mowveuli 

stumrebi da diplomatiuri korpusis warmomadgenlebi.  

RonisZiebam warmatebiT Caiara, gakeTda mniSvnelovani saqme, rac 

xels Seuwyobs SemdgomSi am regionis ekologiuri mdgomareobis 

gamosworebas. 

aqcia gaaSuqes rogorc adgilobrivma, ise centralurma 

telekompaniebma. evrokomisiis warmomadgenlebma imedi gamoTqves, rom am 

tipis aqciebi kvlavac Catardeba. 

vizualuri masala da detaluri xarjTaRricxva Tan erTvis 

dokuments (ix.: danarTi N1, N2). 

 

marneulis raionis gamgeobis  

axalgazrdul saqmeTa departamenti 

 

davaleba: 

 daalageT teqsti logikuri TanmimdevrobiT: 

 

kerZod, saubaria ramdenime saerTo statiasa da wignis Sesaxeb, 

romlebic, savaraudod, qarTuli da inglisuri kulturaTSorisi 

urTierTobebis   saintereso aspeqtebs Seexeba.  

Cemi moxsenebis saTauri iyo `garemos dacvis problemebi da 

Tanamedrove teqnologiebi“, romelsac  dadebiTi gamoxmaureba hqonda. 

moxsenebis Semdeg gaimarTa sakmaod saintereso diskusia.  

konferenciis CemTvis saintereso da, imedi maqvs, samomavlod 

nayofieri Sedegi da  perspeqtiva iyo is, rom  miviRe  SemoTavazebebi 

Cemi sazRvargareTeli  kolegebisagan Semdgomi TanamSromlobis Sesaxeb.  
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samecniero mivlinebis angariSi 

konferenciis mizani iyo, Tavi moeyara am mimdinareobaSi moRvawe 

rogorc evropeli, ise azieli mecnierebisaTvis da daegegma Semdgomi 

ganviTarebisa da TanamSromlobis gzebi. 

2008 wlis 2-5 ivliss  budapeStSi, garemos dacvisa da bunebrivi 

resursebis kvlevebis samecniero institutSi,  Catarda saerTaSoriso 

konferencia garemos dacvis sferoSi saxelwodebiT `East meets West~ 

(aRmosavleTi xvdeba dasavleTs). 

konferencia, romelic warimarTa saerTaSoriso organizacia UNISEF-

is  egidiT (me gaxlavarT am organizaciis wevri), iyo 

warmomadgenlobiTi. Mmas daeswro 70 monawile 38 qveynidan. 

saqarTvelodan viyavi mxolod me.  

 

xelmowera:  

TariRi: 

 

davaleba: 

 dawereT angariSi Semdegi monacemebis gaTvaliswinebiT: 

 

Tqven xarT marneulis raionis N1 sajaro skolis direqtori. fond 

„Ria sazogadoeba saqarTvelos“  mier dafinansebuli proeqtiT Tqvenma 

skolam Caatara moswavleTa raionuli olimpiada maTematikaSi. 

olimpiadis organizebisaTvis Tqvenma skolam SeiZina saWiro 

sakancelario nivTebi, daamzadebina sigelebi. gamovlindnen 

gamarjvebulebi, romlebic dafinansdnen fuladi premiiT da 

dajildovdnen sigelebiT. Catarebuli RonisZiebis angariSi unda 

waradginoT fondSi. 
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enobrivi mimoxilva 

 

leqsika 

gamWvirvaloba – yvelasaTvis xelmisawvdomi, Ria informaciis 

uzrunvelyofa 

sajarooba – yvelasaTvis xelmisawvdomi, Ria informaciis 

uzrunvelyofa 

xarjTaRricxva – biujeti 

orientirebulia – mimarTulia 

anazRaureba – aq: gasawevi xarjebis dafinanseba 

Carti – diagrama, cxrili da a. S. 

 

frazeologia 

donori organizacia – organizacia, romelic afinansebs Tqvens 

proeqts 

savizito baraTi – aq: informacia Tqven Sesaxeb, Tqveni imijis 

Sesaxeb 

samsaxurebrivi mdgomareoba – Tqveni Tanamdeboba 

finansuri mxardaWera – proeqtis ganxorcielebisaTvis Tanxis 

gamoyofa 

dRiuri xarjebi – mivlinebis dros kvebasa da  transportSi 

daxarjuli/dasaxarji Tanxa 

 

enobrivi kliSeebi 

aqciam, RonisZiebam warmatebiT Caiara... 

gamoikveTa Semdegi tendenciebi... 

Camoyalibda samomavlo xedva... 

daisaxa perspeqtivebi... 

moiZebna gamosavali... 
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konferenciis/aqciis mizezebi iyo... 

mwvave diskusiaSi monawileobdnen... 

Sejamda Sedegebi... 

ganixiles/ganxilul iqna aqtualuri problemebi... 

warmoadgina angariSi... 

miviRe bevri saintereso informacia... 
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Tema 15 

proeqti 

 

 

daniSnuleba 

 

proeqti  iwereba romelime aqtualuri praqtikuli (socialuri, 

politikuri, ekonomikuri, kulturuli, sazogadoebrivi) amocanis 

gadaWris da/an ganxorcielebisaTvis an samecniero problemis 

kvlevisaTvis.  

proeqtis warmateba damokidebulia ara marto avtorTa Teoriul 

codnaze, aramed saazrovno, komunikaciur da socialur unarebze, 

SemoqmedebiTobasa da cxovrebiseul gamocdilebaze. sxvagvarad rom 

vTqvaT, proeqti aris detalurad gawerili SeTavazeba, romliTac  

potenciuri damfinansebeli an partniori unda darwmundes, rom ara 

marto saTanado kvalifikacia da Teoriuli codna gaqvT (rac, ra Tqma 

unda, aucilebeli faqtoria), aramed dasaxuli amocanis praqtikulad 

ganxorcielebis unarebsac flobT. 

 

fondebis moZieba 

proeqti iwereba materialuri mxardaWerisa da dafinansebis 

mosapoveblad. dafinansebis wyaro SeiZleba iyos rogorc qveynis 

samTavrobo struqturebi, ise adgilobrivi da saerTaSoriso donori 

organizaciebi. imisaTvis, rom moipovoT damfinanseblebis mxardaWera, 

mTavaria, wardgenili proeqti upasuxebdes donori organizaciis 

specifikasa da winaswar wayenebul moTxovnebs.  
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struqtura 

 

proeqts, iseve rogorc nebismier dokuments, aqvs Tavisi mkacrad 

gansazRvruli struqtura, ris dacvac aucilebelia. gaiTvaliswineT, rom 

arasrulyofili proeqti SeiZleba saerTod ar ganixilon. Tumca, 

arsebobs gamonaklisi, roca grantis gamcemi organizacia Tavad 

sTavazobs avtorebs mza saaplikacio formas. proeqtSi aucilebelia 

iyos warmodgenili satitulo furceli, proeqtis anotacia, saxelwodeba. 

gamokveTili unda iyos problemis dasma, aqtualoba, proeqtis miznebi da 

amocanebi, kvlevis meTodebi, mosalodneli Sedegebi, warmodgenili unda 

iyos agreTve biujeti da detalurad gawerili samuSaoebi da maTi 

Sesrulebis vadebi SemsrulebelTa miTiTebiT.  

 

satitulo furceli 

specifikur gaformebas moiTxovs satitulo furceli. imdenad 

ramdenadac pirveli STabeWdileba swored am gverdis mixedviT iqmneba, is 

unda Seicavdes yvela aucilebel sakontaqto informacias, romelic 

potenciuri grantis mimcemisaTvis SeiZleba iyos saintereso. garda amisa, 

satitulo furcelSi miwodebuli informacia gaformebuli unda iyos 

sadad da martivad, raTa advilad aRsaqmeli iyos. magaliTad: 

 

 proeqtis saxelwodeba: 

 organizaciis dasaxeleba: 

 misamarTi, telefoni: 

 bankis rekvizitebi: 

 Tanadamfinansebeli organizacia: (arsebobis SemTxvevaSi) 

 proeqtis xelmZRvaneli (saxeli, gvari, Tanamdeboba, sakontaqto 

informacia): 
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 proeqtis menejeri (saxeli, gvari, Tanamdeboba, sakontaqto 

informacia) 

 proeqtis Semsruleblebi (saxeli, gvari, Tanamdeboba, 

sakontaqto informacia) 

 proeqtis ganxorcielebis areali: 

 proeqtis ganxorcielebis vadebi: 

 proeqtis Rirebuleba:  

 

proeqtis anotacia 

es aris mokle, magram amomwuravi informacia proeqtis Sesaxeb, 

moculobiT ar unda aRematebodes or gverds. masSi unda aisaxos 

informacia ganmcxadebelze, kvlevis problemaze, miznebsa da amocanebze, 

ganxorcielebis meTodebze, mosalodnel Sedegebsa da ganviTarebis 

perspeqtivebze.  

 

proeqtis saxelwodeba 

proeqtis saxelwodeba unda iyos maqsimalurad informatiuli, 

proeqtis ZiriTadi arsis gamomxatveli.  

magaliTad: saswavlo materialuri bazis gaumjobeseba javaxeTis 

regionSi. 

rac Seexeba detalebs, isini proeqtis ZiriTad nawilSi gaiwereba.  

 

problemis aqtualoba 

proeqtis aRwerisas, upirveles yovlisa, mkafiod unda ganisazRvros 

problema, romlis Seswavlas an gadaWras gegmavT. sagangebo yuradReba 

unda daeTmos problemis aqtualurobis gansazRvrasa da warmoCenas, 

imdenad, ramdenadac dafinanseba da materialuri mxardaWera didwilad 

swored amazea damokidebuli.  
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rogorc wesi, problema jer zogadad unda gaaanalizoT, xolo 

Semdeg daakonkretoT proeqtis miznis Sesabamisad. problemis analizisas 

dagexmarebaT Semdegi kiTxvebi: 

 raSi xedavT problemas? 

 ratom migaCniaT, rom  Tqven mier Camoyalibebuli 

problema/problemebi aris mniSvnelovani? 

 rogor Seuwyobs xels am problemebis gadaWras proeqti? 

 

magaliTi:  

saskolo garemos formireba Tanamedrove standartebis mixedviT 

dRes qarTul saganmanaTleblo sivrceSi erT-erTi yvelaze aqtualuri 

problemaa, romelic gansakuTrebiT mwvaved maRalmTian regionebSi dgas 

(problemis zogadi analizi). winaswari monitoringis safuZvelze 

dadginda, rom javaxeTis regionis sajaro skolebi ganicdis 

materialuri resursebis deficits. gansakuTrebuli problemaa  

Tanamedrove saskolo inverntaris simwire, moZvelebuli teqnikuri baza, 

saskolo biblioTekebSi wignadi fondis, Tanamedrove 

saxelmZRvaneloebisa da damxmare literaturis nakleboba. bunebrivia, es 

yvelaferi pirdapir aisaxeba saswavlo procesis xarisxze, moswavleTa 

sabaziso codnis miRebis doneze. savalalo Sedegebis Tavidan 

asacileblad saWiroa aRniSnuli problemis droulad 

gadaWra(problemis  dakonkreteba). 

 

proeqtis mizani 

am blokSi naTlad unda Candes, Tu ris miRwevas gegmavT. Tqveni 

proeqtis mizani unda iyos konkretuli, realisturi, mkafiod gawerili. 

garda amisa, proeqtis Semfasebeli unda darwmundes, rom proeqtis 

monawileebs SeuZliaT dasaxuli miznebis miRweva. magaliTi: 
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proeqtis mizania, daexmaros aRniSnuli regionis mcirebiujetian 

skolebs materialuri da teqnikuri bazis aRWurvaSi, rac xels Seuwobs 

saswavlo proecesis xarisxis amaRlebas. 

 

proeqtis amocanebi 

am nawilSi Tanmimdevrulad unda CamoTvaloT is etapebi da 

samuSaoebi, romlebic aucilebelia Tqveni proeqtis 

ganxorcielebisaTvis. rogorc wesi, am TavSi  konkretuladaa gawerili 

Semdegi tipis saqmianobebi: 

informaciis mopoveba, daxarisxeba; 

mopovebuli infromaciis damuSaveba da analizi; 

problemis gamokveTa da gansazRvra; 

arsebul informaciaze dayrdnobiT praqtikuli samuSaoebis dawyeba; 

konkretuli amocanebis ganxorcieleba; 

Catarebuli samuSaos Sejameba; 

daskvnebis gamotana an Sesrulebuli samuSaos analizi. 

 

magaliTi: 

proeqtis amocanebi: 

pirvel etapze Seswavlili unda iqnas javaxeTis regionis skolebSi  

arsebuli viTareba. kerZod, romel skolas ra materialuri resursi aqvs 

da ris deficits ganicdis.  

informaciis daxarisxebis Semdeg proeqtis Semsruleblebs miecemaT 

konkretuli davalebebi – wignebis, kompiuteruli teqnikis, 

TvalsaCinoebebis SeZena. 

Semdegi etapi aris regionis skolebSi SeZenili produqciis Catana 

da saTanado normatiuli da iuridiuli dokumentaciis gaformeba. 

proeqtis ganxorcielebis bolo etapze unda ganisazRvros, 

Catarebuli samuSaoebis Sedegad romel skolaSi romeli problema 
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aRmoifxvra bolomde, ra tipis samuSaos Sesruleba ver moxerxda da ra 

mizeziT. 

 

proeqtis ganxorcielebis grafiki (Sesrulebis vadebi) 

am blokSi detalurad unda gavweroT Sesasrulebeli samuSaoebis 

etapebi da vadebi. gawera xdeba kvartlebisa da Tveebis mixedviT. 

gaxsovdeT, rom proeqtis dafinansebis Semdeg valdebuli xarT mkacrad 

daicvaT isini, amitom winaswar kargad unda gansazRvroT, SeZlebT Tu 

ara dasaxuli amocanebis mocemul droSi ganxorcielebas, anu 

optimalurad gaqvT Tu ara gawerili Tqveni samuSaoebi. 

 

proeqtis ganxorcielebis gegma-grafiki 

 

 საქმიანობა I II III 

1 რეგიონში არსებული მდგომარეობის 

შესწავლა 

   

2 კაპიტალური და სხვა შენაძენის 

განხორციელება 

   

3 პროდუქციის რეგიონში ჩატანა, 

დარიგება და დამონტაჟება 

   

4 პროექტის განხორციელების შემდგომ 

არსებული სიტუაციის შესწავლა და 

ანალიზი 

   

5 პრეზენტაცია    

6 ანგარიშის წარდგენა ფონდში    
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mosalodneli Sedegebi: 

mosalodnel SedegebSi konkretulad unda aRweroT, Tu ra rols 

iTamaSebs Tqven mier ganxorcielebuli proeqti arsebuli problemis 

mogvarebaSi. daimaxsovreT, rom mosalodneli Sedegebi aucileblad unda 

ukavSirdebodes proeqtis amocanebs, ar unda iyos zogadi da bundovani. 

 

magaliTi: 

mosalodneli Sedegebi: 

proeqtis ganxorcielebis Sedegad mniSvnelovnad Seivseba is 

deficiti, romelic javaxeTis regionis skolebSi arsebobs teqnikuri 

bazisa da wignadi fondis TvalsazrisiT. moswavleebisTvis 

xelmisawvdomi gaxdeba Tanamedrove teqnologiuri saSualebebi da 

uaxlesi saswavlo da mxatvruli literatura. 

 

proeqtis biujeti 

proeqtis biujetSi detalurad da skrupulozurad unda aisaxos is 

danaxarjebi, romlebic saWiroa proeqtis ganxorcielebisaTvis. aq unda 

gaiweros proeqtSi monawile personalis xelfasebi Tveebis mixedviT,  

rogorc kapitaluri xarjebi da sxva SenaZenebi, saWiroebis SemTxvevaSi, 

ofisis qira da komunaluri xarjebi, agreTve sabanko momsaxurebis 

procenti, samivlinebo da saprezentacio xarjebi, aseTis arsebobis 

SemTxvevaSi. biujeti warmodgenili unda iyos cxrilis saxiT.  

magaliTi: 

 

proeqtis biujeti 

 Tanxa (larebSi) % wili 

proeqtis mTliani 

Rirebuleba  

  

Tanadafinanseba     
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დამფინანსებელი ორგანიზაციის 

wvlili proeqtis danergvis 

procesSi 

  

 

 

 

ხარჯების დეტალური აღწერა 

დასახელება რაოდენობა ერთეულის ღირებულება სულ 

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

        სულ    

 

 

enobrivi mimoxilva 

leqsika 

arasrulyofili – dausrulebeli, naklovani 

bundovani – gaugebari, rTulad aRsaqmeli, gaurkveveli 

mwiri – aq: arasakmarisi, mcire raodenobis 

mkafio – naTeli, konkretuli 

aRWurva – mowyoba, aq: momarageba 
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TvalsaCinoeba – aq: saswavlo procesisTvis gankuTvnili  

damxmare saSualebebi: tabulebi, cxrilebi, stendebi, plakatebi... 

xelmisawvdomi – iolad mosapovebeli 

 

frazeologia 

detalurad gawerili SeTavazeba – mkafiod da zustad 

Camoyalibebuli winadadeba 

potenciuri damfinansebeli – vinc, SesaZloa, daafinansos Tqveni 

saqmianoba, proeqti 

saTanado kvalifikacia – Sesabamisi ganaTleba da gamocdileba 

samTavrobo struqtura – saxelmwifo organizacia 

donori organizacia – damfinansebeli 

ganxorcielebis vadebi – dasaxuli amocenebis Sesrulebis dro 

materialuri baza – farTi, teqnika da a. S. 

problemis aRmofxvra – problemis mogvareba 

kapitaluri xarjebi - ZiriTadi teqnikis, inventaris SesaZenad 

gankuTvnili finansebi 

sxva SenaZenebi - sakancelario nivTebi, kompiuteruli aqsesuarebi, 

reaqtivebi da a. S. 

 

enobrivi kliSeebi 

proeqtis mizania... 

proeqtis amocanebia... 

proeqtis Sesrulebis pirvel/meore/bolo etapze... 

detalurad unda iqnas gawerili  

proeqti ganxorcieldeba .... organizaciis TanadafinansebiT... 

proeqtis farglebSi damuSavdeba... 

proeqtis mizania, xeli Seuwyos.... ganviTarebas... 

proeqtis mimdinareobisas Catardeba mTeli rigi samuSaoebi... 
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proeqtis dasrulebis Semdgom... 

proeqtis Sesrulebaze pasuxismgebelia... 

 

davaleba: 

 dawereT proeqtis anotacia Tqvens regionSi garemos 

dabinZurebis problemis aRmofxvris Sesaxeb. kerZod, regionSi 

moqmedebs cementis qarxana, romelsac ar aqvs filtrebi da 

narCenebi, mavne nivTierebebi Caedineba mdinareSi. 

 

davaleba: 

 Tqveni organizacia amzadebs proeqts devnili bavSvebis 

sazafxulo banakis mowyobis Sesaxeb. CamoayalibeT proeqtis 

miznebi. 

 

davaleba: 

 qalaqis meriam unda daafinansos qalaqis sportuli darbazis 

garemonteba, rac xels Seuwyobs regionSi mozardebis 

dainteresebas sportiT da zogadad janmrTeli cxovrebis 

wesis propagandas. dawereT proeqtis mosalodneli Sedegebi. 


